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BBEJIEHUE

JlononuutenpHas npodeccuoHanbHas mporpaMma NoBbimeHus kBannpukamn «Kype Mononoro
cOTpyaHuKa. Jlemomnmpou3BOACTBO B HAJOIOBBIX OpraHax» peaju3yercs B COOTBETCTBHH CO
CJIETYIOIIMMH HOPMATUBHBIMH ITPABOBBIMU aKTaMHU:

— ®denepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-®3 (¢ u3m. u jgom.) «O6 oOpa3oBaHuM B
Poccuiickoit denepanuny;

- ®denepanbHbiM 3aK0HOM OT 27.07.2004 Ne 79-D3 (¢ u3M. u non.) «O rocyaapCcTBEHHOMN
rpaxmaaHckoi ciyx0e Poccuiickoii Deneparumy;

- VYkazom Ilpesmaenta P® or 21.02.2019 Ne 68 «O mnpodeccrnoHaTIbHOM pa3BUTHH
rOCYJIapCTBEHHBIX TPAXKIAHCKUX cayxalux Poccuiickon @enepaununy;

— [Ipukazom MunoOpuayku Poccum ot 01.07.2013 Ne 499 (¢ wsm. m pgom.) «O0
yrBepkaeHnn [lopsiaka oOpraHu3alMu W OCYIIECTBICHUS 00pa30BaTENbHOW JESATEIBHOCTH IO
JOTIOTHUTEIBHBIM TPO(ECCHOHATILHBIM ITPOTPAMMAaM),

— [TocranoBnenue IlpaButensctBa PO ot 11.10.2023 Ne 1678 «O06 yrBepxaenuu [IpaBun
MPUMEHEHUS] OPraHU3AlUSIMH, OCYIIECTBISIONIMMUA O0Pa30BaTEIbHYIO ACSITENBHOCTh, JIEKTPOHHOTO
o0y4eHHs, IUCTAHIIMOHHBIX OOpA30BaTEIbHBIX TEXHOJIOTUH TpU peaju3alud 00pa3oBaTeIbHBIX
IpOrpaMm»

— WHBIMH HOPMATHBHO-TIPABOBBIMH aKTAMH.

Brei6op Tem mporpaMMbl M €ro OCHOBHOTO COJAEpIKaHHs MPOU3BEIEH C y4eToM 00ecredyeHUs
MIPEEMCTBEHHOCTH TOCYJapCTBEHHOTO O0pa30BaTEIbHOIO CTaHAApPTa BBICIIETO MPO(ECCHOHATBHOTO
o0Opa3oBaHMs HaANpaBleHUH MOATOTOBKU «['OCylapcTBEHHOE W MYHHUIMNAIBHOE YIPaBICHHUE), YTB.
[Mpukazom MunoOpHayku Poccum ot 13.08.2020 Ne 1016 «O06 yrBepxkaeHUM QenepabHOTO
roCy/IapCTBEHHOI'O0 00pa30BaTelIbHOIO CTAaHJapTa BhHICIIEr0 o00pa3oBaHud - OakajmaBpuar Mo
HanpasiieHuto noarotoBku 38.03.04 I'ocygapcTBEHHOE U MYHUIIMIIAJIBHOE YIIPABICHUEY.

B cBsi3u ¢ moBbIIeHreM TpeOOBaHUH K YPOBHIO KBaU(UKAIIMKA TOCYAAPCTBEHHBIX TPAXKIAHCKUX
CIIy’KallluX U HEOOXOAUMOCTbIO OCBOCHHSI COBPEMEHHBIX METOJIOB PELIEHUs! MPOPECCHOHANBHBIX 33]a4
nporpamma «Kypc Monogoro cotpyaHuka. J[emompou3BOACTBO B HAJOTOBBIX OpraHaxy» sBISETCS
BEChMa aKTyaJbHON U 3aHMMAET BaKHOE MECTO B Ipoliecce NpuoOpeTeHus NpopecCHOHaIbHbIX 3HaHUN
TOCY/IapCTBEHHBIX TPAXKIAHCKUX  CIYKAIllUX, BIEPBbIE TOCTYMHUBIIUX Ha TOCYJapCTBEHHYIO
TPKIAHCKYIO CITYXKOY.

[IporpamMma mpenHazHayeHa UIsl M3y4EHHUS OCHOB JIEJIOMPOU3BOJICTBA, TMOJYYCHHs 3HAHHUM B
chepe TOKyMEHTOOOOpOTa, MPUOOPETEHUS HABBIKOB MPUMEHEHMS] COBPEMEHHBIX HH(GOPMAIIMOHHBIX
TEXHOJIOTUI B JIEATEIBHOCTH TOCYAApCTBEHHBIX OpPraHOB, TMOBBINICHHUS YPOBHS MPO(hecCHOHATBHOM
KOMITCTCHITHH.

B cBs3u ¢ 3TUM yenv npozpammuvt nosewviuienus Keanugukayuu COCTOUT B NMPHOOPETEHUU
TOCY/IapCTBECHHBIMU TPKIAHCKAMH CITY>KAlTUMH HEOOXOIMMBIX 3HAHUH JIJIS BBIITOJIHEHUS HA BHICOKOM
poeCCHOHATILHOM YPOBHE CIIY>KEOHBIX 00S3aHHOCTEH, a TaKXkKe YKpeIUIeHHe MHTepeca K BHIOpaHHOM
npodeccun.

B pamkax 3asBIeHHON IPOrpaMMBbI JJOJKHBI OBITH PEIICHBI CIICIYIONINE 3a0au.

1. U3y4uTh NIPaBOBbIE OCHOBBI IO BEJICHUIO JEIONPOU3BOICTBA,

2. TIO3HAKOMHUTBLCS C COBPEMEHHBIMU WH(OPMAIMOHHBIMU TEXHOJOTHSIMH, HCIOIh3yEeMbIMU B
NeSITeIbHOCTH NP BEIEHUU JOKYMEHTO000POTA.

ININTAHUPYEMBIE PE3YJIbTATbBI OBYUYEHUSA

['ocynmapcTBeHHbBIE TpaKIAaHCKUE CIyKalllhe, MpoIlennne oO0ydeHne Mo JaHHOW MporpaMme,
JOJDKHBI 0071a/1aTh CIEAYIONTUMU KOMITETCHIIUSIMHU:

® CIOCOOHOCTBIO JAelcTBOBaTh B cooTBeTcTBUM ¢ Koncturymmenn Poccuiickoit deneparum,
(denepanbHBIMU KOHCTHTYIIMOHHBIMH 3aKOHamH, (enepanbHbIMH 3aKOHAMU, WHBIMA HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepariun, 00ecrieunBaTh UX UCIIOTHEHHE;

® BBICOKUM YPOBHEM PABOCO3HAHUS U IPABOBOU KYJIbTYPHI;


consultantplus://offline/ref=AC4B3714E65C941E3875ABBBAD669FA53B1CF1159918ABFCCA1DAFZ9k6F

® CIOCOOHOCTBIO TOJICPKUBATh YPOBEHb KBANU(UKAIMUA, HEOOXOMUMBIA ISl HAJICKAIIETO
VCTIOJIHEHUS IOJIKHOCTHBIX 00513aHHOCTEH.

B pesynbraTe OCBOEHUs AAHHOW IIPOrpamMMbl TI'OCYAAPCTBEHHBIM IPAKIAHCKUN CIIyKAIUK
TOJKEH

3HamMb.

— OCHOBHBIE HOPMBbI 3aKOHA 10 JAEJIONPOU3BOICTBY U TIOKYyMEHTOOOOPOTY;

— OCHOBBI JITIONIPOU3BOACTBA M JOKYMEHTOO0O0POTAa,;

— MOpPAJOK  HIPUMEHEHHs  3aKOHOAATENbCTBA  IPU  PErYJIMPOBAHUU  JIESATEIBLHOCTH
TOCYJapCTBEHHBIX I'PAXKJAHCKHX CITyXKaIllUX;

— COBpEMEHHbIE MH()OPMALMOHHBIE TEXHOJIOTUH, NPUMEHSEMBbIE NPH BEAECHUU 3JIEKTPOHHOI'O
JTOKYMEHTO000pOTa.

— ymembv:

— OIepUpPOBATh MMPABOBBIMU MOHATHIMHA U HOPMaMH;

— paboTarh ¢ MEPCOHAIBHBIMU JaHHBIMHM T'OCYAAPCTBEHHBIX I'PAXIAHCKUX CIYXallUX MPU UX
00paboTke, mepeaade U XpaHCHHH;

— MPUMEHATh OCHOBHBIE MNPUHLUIBI PabOTHl C JOKYMEHTaMH OIPAHWYEHHOIO JAOCTyNa H
pacrpocTpaHeHHS;

61a0emsv Ha8bIKAMU

— TOATOTOBKH  CIYXEOHBIX JOKYMEHTOB, COOpa, CHCTEMAaTH3allMd U  HCIIOJIb30BaHUS
nH(pOpMAIHH;

— paboThI ¢ JOKYMEHTaMH, B TOM YHCJIE B 3JIEKTPOHHOM BUJIE;

— TNpUMEHEHUs HH()OPMAIIMOHHBIX TEXHOJIOTHI B paboTe C 3JIEeKTPOHHBIMH JOKYMEHTAMH.

YYEBHBIN MJIAH
JIOTIOTHUTEIBHON PO(ECCHOHATBHOM MPOrpaMMBbl
Kypc monogoro corpyanuka. /lesionpou3BoacTBO B HAJIOTOBBIX OpPraHax

10 MOBBIIIEHUIO KBATH(UKAUK (peepanbHbIX TOCY1apCTBEHHBIX IPAXKIAHCKUX CITY)KAIIUX
denepanbHON HAIOTOBOM CITYXKObI
Hean:  [lonyuenue nogoli komnemenyuu, He0OX0OUMOU 015l NPOPDECCUOHANLHOU OeameNbHOCU, U
(unu) nogviuleHue npogheccuoHaIbHO20 YPOBHSL 8 PAMKAX UMeIowelics Kanugurayuu no
BONPOCAM OPeAHU3AYUU OCLONPOU3BOOCHIBA 8 HALO20BbIX OP2AHAX

Kareropusi, rpynna 20CY0apcmeentble SpancoOancKue Cyicawue, Gnepevie NPUHSIMbvle Ha
JMOJIKHOCTEN: 20CY0aApPCMBEHHYI0 2PAHCOAHCKYVIO CLYHCOY

IIpoao/KuTEILHOCTH 18 uacos

o0y4yeHus:

®opma odyueHus: 3A0YHAS C UCNONB308AHUEM OUCAHYUOHHBIX 00PA308aMENbHBIX

MEeXHONI02ULl U IIEKMPOHHO20 00YUeHUsl 8 NOHOM 0Obeme ¢ OMPbleOM OMm
UCNOIHEHUS CYHCEOHBIX 005A3aHHOCMEN NO 3aMeuaemMou O0IHCHOCMU
20CY0apCmMEeHHOU 2PANCOAHCKOU CLyHCObL

Pexum 3ansaTuii: 2-8 yacos 6 oenwv
KoauuecTBO 4acoB
o dopma
HaumeHnoBaHue pa3iesioB u 110 BUJIaM 3aHATHH p .
Ne ni/m HCIUH LTI B MPOMEKYTOYHOM
cero
NnpaKTH4YecKue
JeKINH P aTrTecTanumu
3AHATUHA
| OO0mast yacTb 8 2 6 3auer
I CrhenuansHas 4acTh 9 1 8




Opranuzanus
1 JIEJIONIPOU3BO/ICTBA B HAJIOTOBBIX ! 1 6 3auer
oprasax
Hcnons3oBanne COBPEMEHHBIX
2 MH(OPMALIMOHHBIX TEXHOJIOTUI 2 0 g 3a4yeT
B JICJIONIPOU3BOJICTBE
Hrorosas arrecrauus 1 1 PK3AMEH B popme
TECTUPOBAHUS
18 3 15
UTOI'O
KAJIEHJAPHbIA YUEBHBIN I'PA®UK
Cpok 00y4yeHus mo mporpamme
MOBBIIICHUS KB (DUKAIIH, 1 2 3
HeJenu
Cpox 0byuenus 1o nporpamme 1|23 |4|5|6|7|8|9|10[11|12|13|14]15
TIOBBIIICHUS KBATU(UKAIIUH, JTHU
Bunel 3aHsTHIA, TPelyCMOTPEHHbBIE
IIPOTrpaMMOM MOBBIILICHHUS AlAJIAJAIK|IA|A|lA|/A|A|A|A|A|A N
KBaTM(UKAITUN
A — ayMTOpHAs M CaMOCTOSITENIbHAS pa0oTa,
K — xaHukyisl,
N — nrorosas arrecramus
PABOYUE ITPOTI'PAMMBI JUCHHUTIIJIUH (MOJYJIEN)
OBLIASA YACTH

Ob6pamenne 3amectutenedt pykoogutenss @®HC Poccum u  HayalbHHUKOB CTPYKTYPHBIX
MO/Ipa3JeJIEHNI LIEHTPAIBHOIO anmnapara K COTpYJHHUKaM HAJIOTOBBIX OPIaHOB, BIIEPBHIE NPUHATHIM Ha
roCyJIapCTBEHHYIO TpaKaaHCcKyto ciyx0y. Tennenmuu u nepcrnektusbl pazsutus ®HC Poccun.

PABOYASA TPOI'PAMMA JTUCHUIIJIMHBI

Hauano paGOTbI. OpFaHI/l3aIIHOHHl)Ie U HOPMATUBHO-NIPABOBbLIC€ OCHOBLI

(HauMeHOBaHUE Y4eOHOW TUCIIUIUTHHBI)

Beenenue

Huctummaa  «Hawano pabGotel. OpraHu3aliiOHHBIE W HOPMATHBHO-TIPABOBBIE OCHOBBI»
HalleJieHa Ha W3Y4YeHHUE CTPYKTYPHI HAJOTOBBIX OPraHOB, OOIIMX BOIPOCOB OPTaHHM3AIUUA WX PAOOTHI
HAJIOTOBBIX OPTraHOB, MPABWJI IOKYMEHTOOOOPOTA U 3aIUTHI IEPCOHATBLHBIX JTaHHBIX, OCHOBHOTO 3aKOHA
ctanbl — Kornctutyniuun P®, OCHOB HaJIOroBOro aJIMUHHCTPUPOBAHHUSA, OOIIUX BOIPOCOB
AHTUKOPPYIILIMOHHOIO 3aKOHOJATEIbCTBA M 3aKOHOJATEIBCTBA, PETYIUMPYIOLIETO IPOXOKICHUE
rOCyJapCTBEHHOW TPaXXTAaHCKOW CIYXKOBI, BOMPOCHI COIMATBLHON 3alIUTHl U COIMATBHBIX TapaHTHHA
rOCYJIapCTBEHHBIX TPAXKIAHCKUX CIY/KALIHX.

Hesn, 3aqaun 1 MecTO y4eOHOI JUCUMILJIMHBI B IIpolecce MOBbIIEHUS KBaJIu(puKanum.

Ienvro n3yuenus pucuumnuasl «Havano pabotel. OpraHu3anoHHble 1 HOPMAaTHBHO-TIPAaBOBBIE
OCHOBBI» ABJISIETCS (POPMHUPOBAHUE Y TOCYAAPCTBEHHBIX I'PAKAAHCKUX CIIY’>KaIllUX, BIIEPBbIEC MPUHSITHIX
Ha roCyIapCTBEHHYIO TPAXKIAaHCKYIO CITYXO0Y:




- 3HaHui o Mmecte u ponmu ®HC Poccun, o CTpykType M cOCTaBe HAJOTOBBIX OpPIaHOB,
OCHOBHBIX NPHHLUIIOB OPraHU3ally UX paboThl U B3aUMOJIEHCTBUA, O MpaBWIaX JTOKYMEHTOO0O0pOTa,
3¢ PEeKTUBHBIX crIOcO0aX MCIOJIb30BaHMU WH(POPMALMOHHBIX TEXHOJIOTUNA BHYTPU CHCTEMBI HAJIOT'OBBIX
OpraHoB;

- 3Hanuii Koncturynun PO, o0mmx BOIpoCOB HATOTOBOTO 3aKOHOIATEIBCTBA, HAIOTOBOTO
KOHTPOJIS;

— MOJTyYeHHE HOBBIX HEOOXOIMMBIX JJIsl BBIMOJHEHHUS CIY)XEOHBIX OO0sS3aHHOCTEH Ha
BBICOKOM IIPO(ECCHOHATILHOM YPOBHE HABBIKOB IPUMEHEHUS IPABOBBIX HOPM;

— YKpeIUIeHHE UHTepeca K BHIOpaHHOH Ipodeccuu.

B pamkax 3asBjIeHHOM 11e71 TOJKHBI OBbITh PELIECHBI CIEYIOUINE 3a0auu.

— HOPMAaTUBHO-NIPABOBBIE  AKThHI, periJaMeHTHpyloIue JesTesnbHocTh  DenepanbHoit
HAJIOTOBOM CITy>KObI U €€ TEPPUTOPHUATIBHBIX OPIaHOB;

- O3HAaKOMWTH CIIyIIAaTeJIed C COBPEMEHHOM CTPYKTYpOM HAJIOIOBBIX OpPraHOB, HX
IIOJIHOMOYHSIMU U HaIIPaBJICHUSMH JESTEIbHOCTH;

- paccMOTpeTb OCOOEHHOCTH OCHOBBI HMH()OPMALMOHHON O€30MacCHOCTH U 3aIIUTHI
uH(pOpMalKU, OCHOBBI pabOThI ¢ IEPCOHAIBHBIMU JAHHBIMU;

— PacKpbITh COBPEMEHHbIE MH(POPMAILMOHHBIE TEXHOJIOTUU B JIEATEIbHOCTU HAJIOTOBBIX
OpraHoOB.

B cBa3u ¢ TeM, 4YTO CTPYKTypHBIE HpeoOpa3oBaHUs M TEXHUYECKHI IpPOrpecc BHOCAT
3HAYMTENIbHbIE U3MEHEHMsI B XapakTep TPyJa, NPeabsIBIsisl K COTPYIHUKAM HAJIOTOBBIX OpraHoB Oosee
BBICOKHME TpeOOBaHUs, YBEIWYMBAs 3KOHOMHUYECKYIO M COLMAIbHYI0 3HAYMMOCTb DPE3YJIbTaTOB HX
AesTenbHOCTH aucuummHa «Havano pabotsl. OpraHu3alMoOHHbIE U HOPMAaTHBHO-TIPABOBBIE OCHOBBI»
3aHMMAeT BaXHOE€ MECTO B IPOIIECCE IMOATOTOBKM BHOBb INPHUHATBHIX COTPYAHUKOB K BBIIIOJHEHHIO
BO3JIOKEHHBIX Ha HUX OOsf3aHHOCTEH, OOHOBJEHUS M 3aKpeIUICHUs UX MpOo(ecCHOHAIbHBIX 3HAHUN U
OBJIAJICHUS]  HaBbIKaMH  NPO(ECCHOHAIBLHOTO  B3aUMOJEHCTBUS B KIIOYe  COOJIOJCHUS
BHYTPHUOPraHU3aLMOHHBIX [TPaBUJI 1 HOPMATUBHBIX IIPABOBBIX aKTOB.

I[lnanupyemsble pe3yabTaThbl 00y4eHHs

B pesynpraTte OCBOEHHs [NAHHOM IUCLMIUIMHBI TOCYIAapCTBEHHBIM TPAXIAHCKUM CIy)KallUul
JOJDKEH

3Hamy:

. Koncturynuto PO, ®enepanbubie 3akoHbl, yYKa3bl [Ipesunenra Poccuiickoin denepanun,
ITocranoBnenuss IlpaBurenscrBa Poccuiickoir ®enepany M WHBIE HOPMATHBHO-TIPABOBBIE AKTHI
MPUMEHUTEBHO K UCTIOJIHEHHUIO TOJDKHOCTHBIX 00sI3aHHOCTEH;

. OpraHM3alMOHHO-TIpaBOBbIe OCHOBHI JiesTenbHocTH @HC Poccun u ee TeppuTOopuanbHbIX
OpraHoB;

o OCHOBBI HAJIOTOBOTO aJMMHHMCTPUPOBAHUS, CYIIHOCTh M COJAEpXaHHE OCHOBHBIX
MOHSTHM, KaTErOpHil, UHCTUTYTOB, IPABOBBIX CTATYCOB YYaCTHUKOB HAJIOTOBBIX [TPaBOOTHOILIEHUIA;

. 3aKOHOAATENbCTBO,  PETYJIMPYIOIIEE  OCHOBBI  IMPOXOXKIEHHS  TIOCYAApCTBEHHOU
IPakTaHCKOU CITY>KOBI;

o CYIIECTBYIOIINE COLMATIbHBIE TAPAHTUH TOCCIYKaIUX;

o OCHOBBI aHTUKOPPYINIIMOHHOTO 3aKOHOJATeNIbCTBA;

. MpaBWJIa JAeNONPON3BOACTBA U JOKYMEHTOOOOPOTa B HAJIOTOBBIX OpraHax;

. npaBmiia paboThI C MEPCOHATBHBIMU JAHHBIMU;

. OCHOBBI IICUXOJIOTHH PO(PECCHOHATBHOM EATENFHOCTH.

ymemp:.

o IIPUMEHSATH [IPABOBbIE HOPMBI, OTHOCSIIUECS K chepe MpodhecCHOHATTbHON 1eATEIbHOCTH;

o IIPABUIIBHO COCTABIIATH U OPOPMIISITH COOTBETCTBYIOIINE TOKYMEHTHI;

o paloTaTh C NEPCOHATBLHBIMU JTaHHBIMH;

. coOJTI0/1aTh ATUKY JCIIOBOTO OOIICHHS,

o paspenarbs KOHQJIMKTHbIE CUTYalLlUH.



61a0emb HABLIKAMU.

. MOJIrOTOBKH NPOEKTOB PEIIEHUI M claykeOHBIX JTOKYMEHTOB, cOopa, cucTeMaTH3aluu 1
WCTOJIb30BAHUS aKTYaJIbHOM HH(POPMALINY;
. aHaJIM3a Pa3JIMYHBIX MPABOBHIX SABJICHUH B 00JACTH NPOXOXKIECHUS TI'OCYAAPCTBEHHOM

IPaXIaHCKON CITYKOBI.

Ne i/t HaumenoBsanue tem Bun 3anartus
11 O ®HC Poccun Jlexyus
1.2 OcHoBsl Poccuiickoit rocygapctBeHHOCTH. KoHcTutynus PO Jlexyus
1.3 OCHOBBI HAJIOTOBOT'O aIMUHUCTPUPOBAHUS Jlexyus

3aKOHOAATENBCTBO, PETYJINPYIOLIEE OCHOBBI IPOXOKICHUS

14 . . Ilpaxmuxa
rOCy/IapCTBEHHON I'Pa)TaHCKOU CITYKObI

1.5 AHTUKOPPYNIIMOHHOE 3aKOHOATEIbCTBO IIpakmuxa

1.6 | CoumanpHas 3alMTa ¥ COIMAIbHbIC TaPAaHTUN Jlexyus

1.7 Jlenonpoun3BoACTBO U JOKYMEHTOOOOPOT IIpakmuxa

1.8 [TpaBuna paboThI ¢ IEPCOHAIBHBIMU JAHHBIMHU Ilpaxmuxa

1.9 [Tcuxomorust mpoecCHOHATBHON ACSITEITLHOCTH Ilpaxmuka

O6bem 3ansTuii — 5 yacoB (28% oT Bcero o0bemMa nporpamMmabl)
PedeparuBHoe onucanue Tem

1.1 O ®HC Poccun

OCHOBHBIE 3Tallbl CTAHOBJIEHUs HaNOroBoil cucteMbl coBpemeHHONl Poccun. ®HC Poccuu:
CTPYKTYpa, nmojaHoMmouusi, GyHKIUH, Muccus, smonema, ¢aar. Manudect ®HC Poccun. [exnaparus
yenoBekoleHTpuuHocTu. Kanpossie npoektsl u aktuBHOCTH PHC Poccun.

1.2 OcnoBbl Poccuiickoii rocynapcrsenHoctu. Koncrurynus P@®

OcHOBHBIE O3Tambl Pa3BUTHUS OTEYECTBEHHOH rocynapcTBeHHOCTH. OCOOEHHOCTH PpPYCCKOM
rocynapctBeHHOCTH. OcHoBHbIE mosiokeHus Koncturynuu P®: nossiTHe, CyIIHOCTb, IOPHUANYECKUE
ceorictBa. llpesunent Poccuiickoii @Penepanny Kak rijaBa TrOCyJapCTBa, OCHOBHBIE HaIlpaBJICHUS
nesitenbHoCTH. [IpaButenscTBo POD.

1.3 OcHOBBI HAJIOTOBOI0 A/IMHHUCTPHPOBAHUS

Cuctema HasioroB u c0opoB B Poccun. OO01ue mosiokeHus: HaJTOroBOr0 3aKOHOIaTEIhCTRA.

1.4  3akoHOAaTeIbCTBO, pery/upyioliee OCHOBBI TPOXO0XKIEHMSA TIOCYAapCTBEHHOI
rpaKIAHCKOM CJIYKObI

OCHOBBI TPOXOXKJICHHUS TOCYAAPCTBEHHOM TrpaxaaHckoi ciayxObl P®. Komekc »Tuku u
ciyxeOHoro nosenenus rocenyxamux @HC Poccun. 3anpersl 1 orpannyeHus Ha rocenysxoe. [Ipasa u
00513aHHOCTH rocciyxaumx. [IpencraBienue cBeeHNH 0 10X0/1aX, pacXoaax u Jp.

1.5  AHTMKOPPYNUHMOHHOE 3aKOHOAATEIbCTBO

OcCHOBHbBIE TOJIOKEHUs 3aKoHojaTenbcTBa P® 0 MpOTUBOACHCTBUM  KOppYNLUHMH B
rocy/lapCTBeHHbIX opraHax. KOHQUIMKT WHTEpecoB: TOHATHE, MPEJOTBpAIlECHNE, BBISBICHUE,
YpEryIupoBaHHE.

1.6 CoumajabHasi 3alIUTA U CONUATbHbIE TAPAHTHHI

Henexnoe coaepkanue. Orutata Tpyaa. OTnpix, paboTa, komanaupoBka. [IpodeccronansHoe
pazButue. CiyxeOHoe Bpemsa. CiyXeOHBIH KOHTPAKT. YdYacTHE COTPYAHMKAa B OOIIECTBEHHBIX
00bETUHEHHUSX.

1.7 {es1onpou3BOACTBO M IOKYMEHT0000pPOT

HenornpounsBoactso: u3ydenue cranaapToB [[OCT. OCHOBBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa B
NEATEIbHOCTH HAJIOIOBBIX OpraHoB. V3ydeHne W3MEHEHMH B YacTU IPUMEHEHHS CHUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa B pabOTE COTPYIHUKOB HAJIOTOBBIX OPTaHOB.

1.8 IIpaBujia padoThl C NEPCOHATBLHBIMHU JAHHBIMHU




OcHOBBI Opranu3anuu odecreueHust 0€30MacHOCTH MEPCOHATBHBIX JaHHBIX MPU UX 00paboTKe B
MH(GOPMALMOHHBIX CHCTEMaX IEePCOHANbHBIX 1aHHbIX. OCHOBHBIE IIOHATHSL.

1.9 IlcuxoJiorus npogeccHOHATBLHOM eITeILHOCTH

Otuka nenooro oduieHus. Ilonarue crpecca u ero mpusHaku. CriocoObl €ro npeoJoIeHHUs.
[Icuxonmoruveckre MpueMbl pa3penieHuss KOHQIUKTHBIX CUTYaIH.

MeToanuyeckue peKOMeH AU

B yuebHoit paboTe npuMEHSIIOTCSI COBpEMEHHbIE (DOPMBI U METO/IbI 00yUEHUSI.

B conmepxxanun o00y4yeHHs INPUOPUTET OTAAETCS KOMIUIEKCHOMY M COalaHCUPOBAaHHOMY
COUETAHMIO TEOPUM U MPAKTUKU IPUMEHEHMsI JEHCTBYIOIIMX HOPMATHBHO-IIPABOBBIX aKTOB,
PErIaMEeHTUPYIOIUX JESITEeIbHOCTh TIOCYJapCTBEHHBIX TPAaXIAHCKUX CIYKAIIUX [0 BbIOpaHHOMY
HaIpaBJICHUIO O0yUYCHHUS.

[Ipu cocraBieHUHU JIEKLIMOHHOTO Marepuana HEOoOXOAMMO MpPEeAyCMaTpUBATh HAIWYHE CXEM,
TaOJUI, PUCYHKOB U JIPYTHX CPEICTB BU3YATH3AIMU U CTPYKTYpPH3AIMH y4eOHOTO MaTepuaia.

JlekuMM W 3aHATUS TpEACTaBieHbl B (oOpMe BHUICOYPOKOB U 3IIEKTPOHHBIX Y4EOHMKOB.
[IpoaomKUTENEHOCTD KaXKI0r0 BUIEOYPOKa He Oosee 15 MUHYT.

[IpakTuyeckue 3afaHus NPEANONAraloT pa300p CHOPHBIX M MHPOOJEMHBIX CHUTyalud U3
MIPaKTUYECKON pabOThl, CAMOCTOSATENBHOE PELICHUE IPAKTUYECKUH 3aJaHUN CITyIIaTeIsIMU.

[IpakTudyeckue y4yeOHble MaTepuaibl MOATOTOBIEHBI C NPUMEHEHHEM aKTHUBHBIX METO/I0B
oO0y4yenus. MHTepakTUBHBIE YYEOHHKH W TPEHAXEPHl CTUMYJIHPYIOT TO3HABATEIbHYIO JEATEIBHOCTD
CIIyliaTesnei.

OOyueHne TMOCTPOCHO HA CaMOCTOATENbHOW paboTe ciymaTens, 3adaHusl BBIIOJHSIOTCS
clyliaTesasiMi 0e3 HeloCpeACTBEHHOIO YdacTHsl IpenojaBaress, HO 00s3aTelbHO C HeoO0XOoaAuMon
o0paTHOM CBA3BIO. Y CiIyIIaTeseil Bcerja ecTh BO3MOXKHOCTh 33/1aTh BOIPOC U MOJYYUTh HA HETO OTBET
MOCPEJICTBOM OOpAIeHUs B IUYHOM KaOUHeTe.

OCHOBHBIMH BHUJIAMHU CaMOCTOSITEILHON pabOTHI ciymiatenasMu Oe3 y4dacTusl TperojaBareseit
ABIsieTCS (OPMHUPOBAHUE U YCBOGHME COJEpKaHMs MaTepHuaia Ha 0aze peKOMEHIOBaHHOW yueOHOM
JUTEepaTyphl, BKIIOYas HHPOPMAIMOHHbIE 00pa30BaTENbHBIE pECypChl (JIEKTPOHHBIE YYEOHUKH,
ANEKTPOHHBIE OMOIMOTEKU U JP.).

Kaxnapii oOywaromuiics Ha Bech nepuoa oOydeHus oOecnedyeH HHAUBUAYAJIbHBIM
HEOI'PaHUYEHHBIM JIOCTYIIOM K 3JIEKTPOHHBIM Y4eOHBIM MaTepHajiaM, COAEp KALIMM BCIO HEOOXOAUMYIO
y4eOHYI0 U y4eOHO-METOINYECKYI0 HH(POPMAIUIO IO N3YYaeMbIM TEMaM JUCIUIUINHBI.

C wnenpro omnpeleneHHs KadyecTBa YCBOCGHMsI MaTepualla IPOBOJUTCS TIPOBEpPKa 3HAHUUN
CllylIaTesaei ¢ UCIOIb30BaHUEM COBOKYITHOCTH KOHTPOJIbHBIX 33/J1aHUI U BOIIPOCOB B BUJE TEKYIIETO U
UTOrOBOT0 KOHTPOJIsA. TekyIuii KOHTPOJIb OCYIIECTBIIIETCS B (pOpMe MPOMEKYTOUYHOT'O TECTUPOBAHMSL.

Cnmcok Jureparypbl

1. Koucruryuus P®.

2. Hanoru u HanoOroBoe aJMUHUCTPHPOBaHHUE: yueOHUK / nox peda. M.B. Mumrycrtuna. - M.:
[Ipocsemenue, 2015. - 912 c.

3. Hanoru u nanoroo6noxenue / nox pen. I'. Bb. INonska. - 2-e usz., nepepab. u gom. - M.:
IOpaiir, 2018. - 474 c.

4. AHTUKOpPpYIIMOHHAS THKA M CIYKeOHOE IOBEICHHE: HAYYHO-IPAKTHYECKOE II0COOUE. —
M.: UH®PA-M, 2019. - 124 c.

5. Aponos, A.B. Hanorosas NoJMTHKa ¥ HAJIOTOBOE aJIMMHHUCTPUPOBAHKE: ydeOHOE Tocodue /
A.B. AponoB; coast. B.A. Kamus. - 2-e uza. - M.: Maructp, 2019. - 544 c. - (Maructparypa).

6. Tpaxnan, B.J[. [ocynapcTBeHHas IpakaaHCKas cOyxk0a: ydeOHMK Ul aKaJeMH4ecKOro
OakanaBpuata / B.Jl. I'paxxnan. - M.: FOpaii, 2019. - 468 c.: un.- (bakanaBp. AxageMudecKkuii Kypc)

7. Hanoru u HamorooOJ0XKeHHe- KPaTKO B TaONuIax: y4eOHO-METoAuuYecKoe mocobdue. - H.
Hogsropon: ITpuBomkckuii ”HCTUTYT noBbImeHus kBanudukaruu @HC Poccun, 2021. - 162 c.



8. Hanorosoe aqMMHUCTPUPOBAHUE M KOHTPOJIb: yueOHuK / mox pea. JI.W. Tonuapenko. - M.:
Marwuctp, 2019. - 448 c. - (Maructp).

9. TManos, A.JO. Ocob6eHHOCTH IPOTUBOAEHCTBHS KOH(IUKTY HHTEPECOB HA TOCYapPCTBEHHOIM
TpaKIAHCKON CITyx)0e: ydeOHO-TIpakThuueckoe nocodue (B cxemax u onpeaenenusx/ A.1O. ITanos. — H.
Hosropoa: Ipusomxkckuit UTIK ®HC Poccun, 2020. — 64 c.

10. Manckos, B. I'. Hanoru u Hanoroo61o0xeHne: Teopus U npakTuka. B 2-x 1. T.2: y4eOHUK U
npaktuky™m / B. I'. Tlanckos. - 5-¢ u3a., nmepepad. u gor. - M.: FOpaiit, 2016. - 398 c.

11. Trorun, [.B. Hanorosoe mpaso. Kypc nekuuii [DnekrpoHHslii pecype]. JocTyn u3 crpas.-
npaBoBoil cuctembl «KoHCynbTanTIImrocy.

PABOYAS ITPOI'PAMMA JUCHUITVINHBI

IIpakTH4yecKkue 3HAHUS

(HauMeHOBaHUE y4eOHOW AUCLIUIUIMHBI)

BBenenune

I[I/ICI_II/IHJ'II/IHB. «HpaKTI/I‘IeCKI/Ie SHAHUA» HALCJIICHA Ha HU3Yy4YCHHE OCHOB I/IH(i)OpMaI_[I/IOHHOI‘/‘I
6630H3CHOCTI/I, paGOTH C IpOorpaMMHBIMH KOMILJICKCAMH U HH(i)OpMaIII/IOHHI)IMI/I CHUCTCMaMH1 HAJIOT'OBBIX
OpraHoB, a TaKXC HMCIIOJb30BAHUIO COBPCMCHHBIX I/IH(I)OpMaI_[I/IOHHBIX TEXHOJIOTUH B pa60Te
COTPYAHUKOB HAJIOT'OBBIX OpPTaHOB.

Hesnu, 3a1a4u ¥ MecTO y4eOHOH JUCHUILIMHBI B IIpoliecce MOBBIMIEHUS] KBAJTHU(UKAIHUMN.

Ilenwro n3ydenns qucumiuinHel «lIpakTruyeckue 3HaHUSA» ABISETCA:

— MOJTyYeHHE HOBBIX HEOOXOAMMBIX JUIsl BBIMOJIHEHHSI CIIY)KEOHBIX 00513aHHOCTEN HaBBIKOB
MPUMEHEHUs] MH(QOPMAIMOHHBIX KOMIUIEKCOB U PECypCOB, aBTOMAaTHU3WPOBAHHON HH(POPMAIMOHHON
cucremsbl «Hanor-3»;

— MIOJIyY€HHE OCHOBHBIX 3HaHMW 1O BompocaMm obOecnedyeHus HH(POpMaIMOHHON
0€30MaCHOCTH U MCII0JIb30BaHMIO 3IEKTPOHHON MOJIHCH;

— YKpeIieHne nHTepeca K BbIOpaHHON npodeccu.

B pamkax 3asBieHHOM 11e71 JTOJIKHBI OBITh PEIICHBI CIEIYIOUINE 3a0auu.

— M3Y4YUTh BOIPOCH 0OecrieueH sl UHPOpPMAaIlMOHHON 0€30I1aCHOCTH;

— 03HAaKOMMTb CIyniaTesied C MOHATHEM U Ha3HAUYEHUEM DJIEKTPOHHOM MOTNCH;

— pazobparbcest ¢ ocHoBamu padbotsl B AUC «Hamor 3»;

— o3HaKoMUTh ciymareneil ¢ cepucamu P@HC Poccum 111 COTpyIHMKOB HaJOTOBBIX
OpraHoB, a TaKXxe ¢ HHTepakTuBHbIMU cepBucamu PHC Poccnw;

— MOJTyYUTh HaBBIKH paboThl B cucteMe Koncynbrant [lmtoc.

B cBsi3u ¢ TeM, 4TO TEXHHUYECKUH IPOrpecc U pa3BUTHE MH(DOPMALIMOHHBIX TEXHOJIOTHI BHOCAT
3HAYUTENIbHbIE U3MEHEHHS B XapakTep TPyla, MPEeIbsIBIss K COTPYIHUKAM HAJIOTOBBIX OpraHoB Oosee
BBICOKHE TpeOOBaHUS, YBENUYMBAasi SKOHOMHUYECKYIO M COIMAIbHYI0 3HAYMMOCTh DPE3YyJIbTaTOB HX
JESATENBHOCTH AUcHUIUIMHA «[IpakTudeckue 3HaHUs» 3aHUMAET BaXXKHOE MECTO B MPOIIECCE MOATOTOBKU
BHOBb TNPHUHATHIX COTPYAHHKOB K BBIIIOJHEHHIO BO3JIOKEHHBIX Ha HUX OOS3aHHOCTEH, OBIIaJCHUS
HaBbIKaMU 3P PEKTUBHOTO UCIIOIB30BaHHUS COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOIOTUH.

IlnanupyemMblie pe3yabTaTbl 00y4eHUs

B pesynpraTe OCBOCHMS NaHHOM AMCLMIUIMHBI TOCYIAPCTBEHHBIM IPAXKIAHCKHUM CIy)Kallui

JOJKEeH
3Hamy:
. OCHOBBI HH(POPMAITMOHHOM 0€30MMaCHOCTH 1 3aIIUTHI HHGOPMAIIIH;
. BO3MOXHOCTH HUCMOJIb30BaHMs MHTEpaKTUBHBIX cepBrcoB @DHC Poccuu;



o OCHOBBI ITPaBOBOT'O PETYIMPOBAHUS DJIEKTPOHHOU ITOIIUCH;

o OCHOBBI 3(p(peKTUBHOTO MPUMEHEHHS HH(OPMALIMOHHBIX TEXHOJIOTHIA;

ymemby:

o MPUMEHSTH IPAaBOBBIE HOPMBI, OTHOCSIIUECT K chepe MpodecCHoHaNbHOM AeATEIbHOCTH
B YaCTH 3aIUTHl HHPOPMAIIUN U IPUMEHEHHUS HIIEKTPOHHON MOATHUCH;

o IIPABUIIBHO COCTABIATH U OPOPMIISITH COOTBETCTBYIOIINE 3JICKTPOHHbIE JOKYMEHTBI;

611a0ens HaBbIKAMU

. pabotsl ¢ mpaBoBbIMU cucteMamu Koncynerant [lnroc;

. [IOITOTOBKU ITPOEKTOB PELIEHUI U CIyKEOHBIX JOKYMEHTOB;

ymembp:.

o IIPUMEHSATH [IPABOBbIE HOPMBI, OTHOCSIIUECS K chepe MpodhecCHOHATbHON 1eATEIbHOCTH;

. 3G PEKTUBHO NPUMEHATh WH(POPMAIMOHHBIE TEXHOJIOTUU B JIEATEIBHOCTH HAJOTOBBIX
OpraHoB;

611a0enmsv HaBbIKAMU.
. paboter B AUC «Haior-3»;

o WCTIOJIb30BaHUSI HHTEPAKTUBHBIX CEPBHUCOB,;
. pabotsl B cucteme Koncynprant [liroc.

Ne ni/m HaumeHnoBanue tem Bun 3ansarus
2.1 OcHoBbl HHGOPMAITMOHHON 06€30MaCHOCTH U 3alIUThl HHPOPMAIUU [TpakTrka
2.2 | OcuoBsl pabotsl ¢ AMC "Hamnor-3" IIpakTuka
2.3 DddexTuBHOE NTPpUMEHEHNE HHOOPMALIMOHHBIX TEXHOJIOTUI [TpakTrka
2.4 OJIEKTPOHHAs NOJIIUCH IIpakTrka
2.5 NuTepaktusHble cepsuckl PHC Poccun IIpakTrka
2.6 KoncynpranT [lmtoc, 'apant [TpakTuka

O6mwem 3ansatuit — 3 yaca (17 % ot Bcero o6bema nporpamMmmst).
PedeparuBHoe onucanue Tem

2.1 OcHoBBI HH(POPMALIMOHHOM 0€30IIACHOCTH U 3aIUThI HHPOPMALHMHT

[Tonsitue uH@opmanoHHoi Oe3onacHocTu. MHpopmanus kak o0bekT 3amuThl. Hanbonee
pacmpocTpaHeHHbIE yTpo3bl Oe3onmacHOCTH uWHMopMmaiuu. Mepsl oOecriedeHus: UHPOPMAIMOHHOMN
0€30MaCHOCTH U 3aIIUThI IEPCOHANBHBIX JaHHBIX.

OTBETCTBEHHOCTH IOJIb30BaTENEH U JOJKHOCTHBIX JIMI 32 HapylIeHHe TPeOOBAHUMN IO 3alIUTe
uHpopMaluu.

2.2 Ocnosbl padotrsl ¢ AUC "Hanor-3"

ABromartusupoBanHas uHpopmanuonHas cuctema ®HC Poccum kak nugpoBas skocucTema.
OcHoBbl pabotsl ¢ AUC «Hanor-3».

2.3 ¢ PexTBHOE NPUMEHEHNE HHPOPMALMOHHBIX TEXHOJIOT Uil

[Tpumenenre nHGOPMALIMOHHBIX TEXHOJIOTHM Mpu 00paboTKe TOKyMEHTOB. PaboTa B TEKCTOBBIX
penakropax. Mcnosnb30BaHre 0pUCHOTO MPOrpaMMHOT0 obecreueHmsl.

2.4 DJIeKTpOHHAas1 MOANNUCH

ITonsiTue M BUABI IEKTPOHHOM nNoOANUCH. CXEMBI HCIIOJIB30BAHMS JJIEKTPOHHOW MMOAIHUCH.
VYcnoBus mpu3HAHUS ~ 3JEKTPOHHBIX  JIOKYMEHTOB, TOJNUCAHHBIX  3JEKTPOHHOW  MOJIHUCHIO,
PaBHO3HAYHBIMH JJOKYMEHTaM Ha OyMa)kHOM HOCHTEJIE, TOANMCAaHHBIM COOCTBEHHOPYYHOU MOJIMHUCHIO.

2.5 UntepaktuBHble cepBuchl PHC Poccuu

O030p MHTEPAKTUBHBIX CEPBUCOB HAJOTOBBIX OpraHoB. OCHOBHOE COZEpKaHUE M MPUMEHEHUE
WHTEPAKTUBHBIX CEPBUCOB, pacmoiokeHHbix Ha caiite ®HC Poccun.

2.6 Koncyastant Ilnroc, I'apanr

[IpaBoBBIE CHUCTEMBI B JEATEIBHOCTH HAJIOTOBBIX OpraHoB. OCHOBBI pabOTHI B CHUCTEMAax
KoncynpTranT mintoc u I'apanr.
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MeTtoanyeckue peKOMeH AU

B y4ueOHol paboTe MpUMEHSIOTCS COBPEMEHHBIC (DOPMBI 1 METOIbI OOyUCHHS.

B coxmepxanum oOy4eHHMS TNPHOPHUTET OTIAACTCS KOMIUIEKCHOMY M COalaHCHPOBAaHHOMY
COYETAaHUI0 TEOPUM U MPAKTUKKM IPUMEHEHHs JEHCTBYIOUIMX HOPMAaTHBHO-IIPABOBBIX aKTOB,
pErIaMeHTHPYIONMX JESITeIbHOCTh TOCYJApCTBEHHBIX TPAXIAHCKUX CIYKAIIUX I0 BBIOpaHHOMY
HaIpaBJICHUIO O0yUYEeHHUS.

ITpu cocTaBneHny Matepuana HEOOXOAUMO MIPENYCMAaTPUBATh HAJIMUUE CXEM, TaOJIUL], PUCYHKOB
U IPYTUX CPEJICTB BU3YyaIU3alMU U CTPYKTYpHU3aLMK y4eOHOro MaTepuaia.

3aHATUS  TpeAcTaBIeHBl B (opMe  BHUIACOYPOKOB W DJIEKTPOHHBIX  Y4EOHMKOB.
ITpomoIKUTETLHOCT KaXKA0T0 BUICOYpOKa He 6osee 15 MUHYT.

[lpakTuyeckue 3aaHusi TPEANONAraloT pPa30op CHOPHBIX M MPOOJEMHBIX CHTyalud U3
IIPAKTUYECKON pabOThl, CAMOCTOATENBHOE PELICHUE NPAKTUYECKUN 3aJaHUI CITyHIaTEIsIMH.

[IpakTuyeckne y4yeOHBIE MaTepHaibl TOATOTOBICHBI C TPUMEHEHHWEM aKTUBHBIX METOJIOB
o0yuyeHus. MHTepakTUBHbIE YYEOHMKH U TPEHAKEPbl CTUMYIHMPYIOT MO3HABATEJbHYIO JIEATEIbHOCTh
CIIYILLIATEJICH.

OOydeHue MOCTPOCHO Ha CAMOCTOSITENbHOW paboTe ciymaTesns, 3aJaHus BBITOJHAIOTCS
cIymaTensiMi 0e3 HEMOCPEJICTBEHHOTO YYacTHs TPENoJaBareis, HO 005f3aTeJbHO C HEOOXOAUMOMH
o0paTHOM CBA3bIO. Y cilylIaTesiel Bcerja ecTb BO3MOKHOCTh 33/1aTh BOIPOC U MOJIyYUTh HA HETO OTBET
MOCPEACTBOM OOpaIleHus B TMYHOM KaOHHETE.

OCHOBHBIMU BHJAaMM CaMOCTOSITEJIbHON paloThl ciymiaTensiMu 0e3 ydyacTus IpernojaBareseit
ABJIAETCS (OPMHUPOBAHUE U YCBOCHME COJEp)KaHUS Marepuajia Ha 0a3e peKOMEHJOBAaHHOHN yuyeOHOM
JUTEpaTyphl, BKIOYas HMH(OpMaIMOHHBIE 00pa3oBaTelbHbIE PECYpChl (IJIEKTPOHHBbIE YUYEOHHKH,
AJIEKTPOHHBIE OMOIMOTEKHU U 1Ip.).

Kaxnpiii oOywaromuiics Ha Bech Iepuoa oO0ydeHHs oOOecledeH HMHIUBUAYaJIbHBIM
HEOTPaHUYEHHBIM JIOCTYIIOM K AJIEKTPOHHBIM YUEOHBIM MaTepHajaM, COJEPKalIMM BCIO HEOOXOIUMYIO
y4eOHYI0 U y4eOHO-METOIMYECKYI0 MH(OPMAIHUIO 110 U3y4aeMbIM TeMaM JUCLUIUINHBL.

C mwenplo ompeAeneHHs KadecTBa YCBOSHHsI MaTepuana MPOBOIUTCS IPOBEpPKA 3HAHWUN
clIylIaTesiel ¢ UCIoJIb30BaHMEM COBOKYITHOCTH KOHTPOJIBHBIX 33/1aHUIl M BOIIPOCOB B BUJIE TEKYILETO U
UTOTOBOTO KOHTPOJIS. TeKyImunii KOHTPOJIb OCYIIECTBIISIETCS B (hOpMe IMPOMEKYTOYHOTO TECTUPOBAHHSL.

Cnucok Jimreparypbl

1. ®enepanbusrii 3akon ot 06.04.2011 roga Ne 63-d3 «O6 >1€KTPOHHOI TTOAIHCHY.

2. Undopmanuonnas 6e30macHOCTb — B Tabnuuax u cxemax. H.I'. JJabyrun, O.U. KnumueHnkoB
/" YueOHo-MeToauueckoe mocoobue — H. Hosropon, IIpuBoMXCKHII HMHCTUTYT MOBBIIIEHUS
kBannuxaru ®HC Poccun, 2023. — 104 c.

PABOYASA TPOI'PAMMA JTJUCHUIIJIMHBI

CnpaBo4Ho

(HauMeHOBaHUE y4eOHOW TUCIIUIUTHHBI)

Beenenune

I[I/ICI_II/IHJII/IH& «CnpaBquo» HalCJICHa Ha IOJIYYCHHC BO3MOXHOCTH O3HAKOMHUTBLCA C
AOIOJIHUTCIBbHBIMHU MaTCpuaiaM, KOTOPBIC MOI'YT OBITE TIOJIC3HBLI B ACATCIIBHOCTH COTPYAHHUKaM
HaJIOTOBBIX OPraHOB.

Hesn, 3aqaun 1 MecTO y4eOHOI JUCUMILIMHBI B IIpolecce MOBbIIIEHUS KBATU(PUKAMH.

lIeJlblO HU3YyUYCHUS JUCHUIIIINHBI «CnpaBquo» SABJISACTCA:
- IIOJIYYCHHE 3HaHUM | HaBBIKOB, HGO6XOI[I/IMI>IX JJIs1 BBIIOJIHCHMSA CJ'Iy}KC6HBIX
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00513aHHOCTEH Ha BBICOKOM NMPO(EeCCHOHAIEHOM YPOBHE;

B pamkax 3asBIeHHOH 11€71 TOJIKHBI OBbITh PELIECHBI CIEIYIOUINE 3a0auu.

- O3HAKOMMTH CIIyLIATEJIeH ¢ O3ULUAMM 3aMecTuTenel pykosoaurens LA,

- paccMOTpeTh OCHOBBI IIOYKApHOW OE€30I1aCHOCTH, OXPaHbl TPY/a;

- paccMOTpeTh BOMPOC, KaK OKa3bIBaTh MEPBYIO IMOMOIIb B ClIydae HEOOXOJUMOCTH MpU
OCYILIECTBICHUH EATENBHOCTH.

B cBsa3u ¢ Tem, UYTO CTPYKTypHBIE MpeoOpa3oBaHUs M TEXHUYECKHH IPOTPecc BHOCST
3HAYMUTENIbHbIE U3MEHEHMsI B XapaKTep TpyJa, NPeabsIBIsisl K COTPYJHUKAM HaJOrOBBIX OpraHoB Oosee
BBICOKME TpeOOBaHUs, YBEIWYMBAs 3KOHOMHYECKYIO M COLMAIbHYI0 3HAYMMOCTb DPE3YJIbTaTOB HX
JEATEIBHOCTH JucUUIUIMHA «CIpaBOYHO» 3aHUMAET Ba)KHOE Mecmo B IIPOLECCE MOArOTOBKH BHOBb
NPUHATBIX COTPYJHUKOB K BBIIOJHEHHIO BO3JIOKEHHBIX Ha HHUX OOSM3aHHOCTEH, OOHOBICHHMA U
3aKpeIuIeHUs] HX Mpo(ecCHOHAIbHBIX 3HAHMH M OBJIAQJACHUSA HAaBBIKAMH IPO(HECCHOHAIBHOTO
B3aMMOJICHCTBHS B KIItOUYE COOJIOCHUSI BHYTPUOPTaHU3ALMOHHBIX MPAaBWJI U HOPMATUBHBIX MPABOBBIX
aKTOB.

I[lnanupyemsble pe3yabTaTbl 00y4eHH s

B pesynpTaTe OCBOCHHSA AAHHOW NUCHUIUIMHBI TOCYAAPCTBEHHBIA TPAXKIAHCKUN CITyKalui

JOJKEH

3Hamy:

o OCHOBBI [10’KapHOM 6€30MacHOCTH;

o IIpaBWJIa OXpaHbl TPYa;

o IIpaBUJIa OKa3aHUs NEepPBOM MOMOILIH Ha paboTe;

o o cepsucax PHC Poccun 11 COTpYAHUKOB HAJIOTOBBIX OPTaHOB;

ymemsy:

. MIPUMEHSITH [IPaBOBbIE HOPMBI, OTHOCSIIHNECA K chepe MpodeccCHoHaNbHON AESITETbHOCTH;

o OKa3bIBaTh MEPBYIO MTOMOIIIb;

. ucnonb3oBath cepBuckl ®HC Poccum 1uisi COTpyAHMKOB HAJIOTOBBIX OpPraHoOB IIO
Ha3HAYEHUIO;

6n1ademsv Ha8bIKAMU

. cOOJTI0/IEHUSI TIPABHII TTOXKAPHOH 0€30MaCHOCTH, OXPaHbI TPY/A;

o MPOBECHUS NMPOPUIAKTUYECKIX MEPOIPUITUI JUIsl COXpPaHEHUs 3/I0POBbs, B YACTHOCTH

BBIIIOJIHATD YIIPAKHCHUS 110 HpOHBBO,I[CTBCHHOfI TUMHACTHKC.

Ne i/ Haumenosanue tem Bup 3ausatus

3.1 | OcHOBBI MOXapHOU 0€30MMaCHOCTH

3.2 | Oxpana tpyna

3.3 | Oxa3anue nepBoil MOMOIIHN

3.4 | [IpousBoacTBEeHHAs THMHACTHKA

3.5 | Cepsucser qis corpynaukoB ®HC Poccun

PedepaTruBHOe onucanue Tem

3.1 OcHOBBI MOKAPHOIi 0€30MACHOCTH

[IpaBuna mnoBeaeHUs B Ype3BbIUAWMHON cHUTyalud. OCHOBHBIE HOPMATHUBHBIE JOKYMEHTHI,
perinaMeHTHpyonme TpeOoBaHUS MOXKapHOH Oe3omacHOCTH. OpraHU3allMOHHBIE MEpPONPUSATHS O
obecreueHn0 ToXKapHOH Oe3omacHOCTH. Mepbl TokapHOW Oe3omnacHocTH. [lpaBuia mosib30BaHUS
YCTPOMCTBAMM JUJIsl TYLLIEHUS II0KapOB

3.2  Oxpana Tpyaa
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OcHOBHBIE HOpPMATUBHBIC YCJIOBUSA OXpaHbl Tpyna. CTpaTerus ympaBlIeHHUS OXpPaHOW Tpyaa B
opranuszanuu. CpencTBa HHAMBHIyanbHO#H 3amuTel (CH13). Dpronomuka padodero mecra.

3.3 Oxka3zaHue nepBoii MoMoum

[Tonsitue nepBoii nomoiu. Kak ee npaBuiabHO OKa3bIBATh.

3.4  Ilpou3BoJACTBeHHAsl THMHACTHKA

B Buzaeo-ypoke mpelncTaBiIeHbl OCHOBHbBIC VYIPaXHEHHsS Ui MOJACPKaHUS HOPMAIBHOTO
(yHKIIMOHMPOBAHUS OpraHU3Ma 4yelloBeKka B paboueil 0OcTaHOBKe.

3.5  Cepsucsl 1js corpyaaukoB @HC Poccuu

O0630p UHTEPAKTUBHBIX CEPBUCOB HAJIOTOBBIX OPTaHOB: BUbI, HA3HAUYECHHE, Pa3MeEIlCHNUE.

MeToanuyeckue peKOMeH AU

B yuebHoit paboTe npuMeHSIOTCSI COBpEMEHHbIE (POPMBI U METO/IbI 00yUEHUSI.

B conmepxxaHun o0O0y4yeHHs MPUOPUTET OTAAETCS KOMIUIEKCHOMY M cOaJlaHCUPOBAHHOMY
COYETAHMIO TEOPUM U MPAKTUKU TPUMEHEHMs] JEHCTBYIOIIMX HOPMATHBHO-IIPABOBBIX aKTOB,
PErIaMeHTUPYIOIUX JESITeIbHOCTh TOCYJapCTBEHHBIX TI'PAXKAAHCKUX CIYXKALIMX IO BbIOpaHHOMY
HaIpaBJIEHUIO 00yUEHUS.

[Ipu cocraBieHUHU JIEKIMOHHOTO MaTepuaia HEeOoOXOAMMO IMpEeayCMaTpHUBATh HAIWYHE CXEM,
TaOJUI, PUCYHKOB U JIPYTHX CPEJICTB BU3YATH3AIMH U CTPYKTYpPH3AIMH y4eOHOTO MaTepuaia.

Jlekuuu W 3aHATUS TpeAcTaBieHbl B (OpMe BHICOYPOKOB M 3JIEKTPOHHBIX YYEOHHKOB.
[IpoomKUTENEHOCTD KaXKI0r0 BUICOYPOKa He Oosee 15 MUHYT.

[IpakTuyeckue 3afaHus NPEANONAraloT pa300p CHOPHBIX M MNPOOJEMHBIX CHTyalud U3
MIPaKTUYECKON pabOThI, CAMOCTOSATENBHOE PELICHUE TPAKTUYECKUH 3aJaHUN CITyIIaTeIsIMU.

[IpakTuyeckue y4yeOHble MarepHaiabl IOATOTOBIEHBl C NPUMEHEHHEM aKTHUBHBIX METO/I0B
oOyueHusi. VIHTepakTUBHBIE YYEOHUKH U TpPEHAXXephl CTUMYJIMPYIOT MO3HABATEIbHYIO JEATEIbHOCTD
CIIyILIATEIICH.

OOyueHHe TMOCTPOCHO Ha CaMOCTOATENbHOW paboTe ciymaTens, 3alaHus BBITOJHSIOTCS
clymaTensiMi 0e3 HeNoCpeACTBEHHOI0 Y4YacTHsl IpenojaBaresis, HO 00s3aTelbHO ¢ HEoO0XOoaAuMoOn
oOpaTHOM CBA3BIO. Y CilylIaTesiel Bcerja ecTh BO3MOXKHOCTh 33JaTh BOIPOC U MOJIYYUTh HA HETO OTBET
MIOCPEJICTBOM OOpAIeHUs B IUYHOM KaOUHeTe.

OCHOBHBIMH BHUJAMHU CaMOCTOSITEILHOM pabOTHI ciymiaTeassMu 0e€3 ydacTus TpernojaBarenei
ABIsieTcs (OPMHUPOBAHUE U YCBOCHME COJEp’KaHMs MarepHuaia Ha 0aze peKOMEHJOBAaHHON y4uyeOHOI
JUTEepaTyphl, BKIOYas HHGPOPMAIMOHHBIE 00pa30BaTENbHBIE pECypChl (DJIEKTPOHHBIE YUYEOHUKH,
ANEKTPOHHBIE OMOIMOTEKU U JP.).

Kaxnapiii  oOywaromuiics Ha Bech Imepuo o00ydeHHs] oOecriedeH HHIUBUIYaTbHBIM
HEOI'PaHMYEHHBIM JIOCTYIIOM K 3JIEKTPOHHBIM YUEOHBIM MaTepHajaM, COAepKallluM BCIO HEOOXOIUMYIO
y4eOHYI0 U y4eOHO-METOINYECKYI0 HH(POPMAIUIO IO 3YYaeMbIM TeMaM JUCIUIUINHBI.

ITpoBepka 3HaHUH CiTylIaTenae! 1o JaHHOMY pa3/ielly He IPOBOJUTCS.

Cnmcok Jureparypbl

1. ONeKTpOHHBbIE MaTepuaybl, MOAroToBiIeHHble ansi1 «Kypca Monomoro corpyaHHKa»
(3MeKTpOHHBIE YUeOHUKHU, TPEHAKEPhI, BUICOYPOKH).
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CIIEHUAJIBHASA YACTD
PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

Opranuzanmusi 1eJI0NPOU3BOJACTBA B HAJOTOBbIX OPraHax

(HanMeHOBaHHe y4eOHOH AUCLIHUILUTHHBY/pa3/ena)

BBenenune

HJucuunmuna «OpraHu3anusi AeJIONPOU3BOACTBA B HAJIOIOBBIX OpPraHax» BBEJCHa B
JOTIOJTHUTEIBHYIO MPO(ECCHOHABHYIO TPOrpaMMy «/lelonpou3BOACTBO B HAJIOTOBBIX OpraHax» Mo
MOBBIICHUIO KBanu(pukanuu ¢GeaepanbHbIX TOCYJAPCTBEHHBIX TPaKIAHCKUX CIIYKAllluX, BIEPBHIE
NPUHATBIX HA TOCYJAPCTBEHHYIO TPaXXTAaHCKYIO CIYXOy, C OTPBHIBOM OT HCIIOJHEHHS CITy>KEOHBIX
00s13aHHOCTEH 10 3aMeNIaeMoi T0JKHOCTH.

W3ydeHne TaHHOW NMCUUIUIMHBI IPEIoJaraeT noxy4eHne 0a30BbIX 3HaHUM, HEOOXOAUMBIX IS
paboThI IPU BEACHUH JIEIONPOU3BOJICTBA, a TAKXKE 3HAHUM B 00s1acTU pabOTHI C AIIEKTPOHHBIM OOMEHOM
JTAHHBIMHU B HAJIOTOBBIX OpraHax.

B cBsi3u ¢ noBbIIeHreM TpeOOBaHM K YPOBHIO KBaTU(UKALIUU TOCYIaPCTBEHHBIX IPAXKIAHCKUX
CITy’KaIlluX U HEOOXOIMMOCTBIO OCBOCHHS COBPEMEHHBIX METOOB PEIICHUs MPO(HEeCCHOHAIBHBIX 33a4
nucuuimHa «Opranu3anus JeJI0POU3BOACTBA B HAJIOTOBBIX OPraHax)» SIBJIAETCS BEChbMa aKTyaJbHOU U
3aHMMAaET Ba)XKHOE MECTO B MPOIIECCE BEIEHUS JIEJIONPOU3BOJICTBA, B pabOTE C FIEKTPOHHBIM OOMEHOM
JTAHHBIMU B HAJIOTOBBIX OpraHax.

HeJ’II/I, 3aJa4m U1 MeCTO yqeﬁﬂoﬁ AUCHUILJIMHBI B IIPOIECCE MOBBINICHUSA KBaJIH(l)I/IKaIII/IH.

Ilenvto usyuenua Oucyunaunvt «OpraHuzanus JeIONPOU3BOJCTBA B HAJIOTOBBIX OpraHax»
COCTOMT B MOJYYEHHHM TOCYAAPCTBEHHBIMU TPAKIAHCKUMH CIYKallUMH HEOOXOAMMBIX 3HaHWHA U
NPUOOPETEeHUN HABBIKOB JUUIsl BBIMOJHEHHUS Ha BBICOKOM MPO(MECCHOHATBHOM YPOBHE CIYXKEeOHBIX
00s13aHHOCTEH, a TaKXKe YKpeIuIeHne HHTepeca K BbIOpaHHOU podeccu.

B pamMkax 3asBIe€HHON e TOJIKHBI ObITh PEIICHBI CIEIYIOLINE 3a0aui.

1) O3HaKOMHTH  CIHyIIaTeNiel ¢  OCHOBAaMU  JCJONMPOM3BOJCTBA,  3JICKTPOHHOTO
JOKYMEHTO000pOTa, a TAK)KE aKTyalIbHBIMU BOTIPOCaMU paboThI CO ClTykeOHOI nH(popMarme;

2)  paccMOTpeTh OCOOCHHOCTH MPUMEHEHUS 3aKOHOIATEIIbCTBA;

3)  paccMOTpeTh OCHOBHBIC CBOWCTBa 0e30macHOCTH mpu pabore ¢ HHPOpManUeH
OTrPaHUUYEHHOTO PaCIPOCTPAHEHUS.

IInanupyemsie pe3yjbTaThbl 00y4eHHA

B pesynbraTe OCBOEHMA MAHHOW IUCHHUILIMHBI TOCYJAPCTBEHHBIN TPakKIaHCKUN CIIyKalllUi
JOJIKEH

3HamMb.

— OCHOBHBIE HOPMBI 3aKOHA 110 JIEJIOMPOU3BOICTBY U IOKYyMEHTOO0OPOTY;

— TpaBuja JAENONPOM3BOACTBA M JIOKYMEHTOOOOpOTa, NPOMHCAHHBIE B HWHCTPYKLUUHU IO
JEJIONPOU3BOJICTBY;

— TOopsAAOK 0OPMIIEHHS TOKYMEHTOB;

— COBpeMEHHble WH(POPMAIMOHHBIE TEXHOJOTHM, NPHUMEHSEMble B JAEATEIbHOCTH BEICHHS
JIEKTPOHHOTO TOKYMEHTO000pOTA;

— IIpaBUJIa APXUBHOI'O XPaHEHUS JOKYMEHTOB;

— ymemb:

— OIEpUPOBATH IIPABOBBIMU IOHATUSAMHU U HOPMaMU;

— paboTaTh C NEPCOHATBHBIMU JJAHHBIMH FOCYIapCTBEHHBIX MPAXKIAHCKUX CIIy’KallluX;

— HCIOJB30BaTh B paboTe MpaBuiia IEIONPOU3BOJICTBA;
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— TPHUMEHATh OCHOBHBIC MPHUHLUUIBI pabOTHl C JOKYMEHTaMH OrPAHWYEHHOTO JOCTyNa H
pacnpoCcTpaHeHHUS;

671a0emb HaABbLIKAMU:

— TOATOTOBKH  CIIY’)KEOHBIX JOKYMEHTOB, cOOpa, CHCTEMAaTHU3ald ¥ HCIOJIb30BaHUSA
uH(pOpMAINH;

— paboTHI C JOKyMEHTaMH;

— TMpUMEHEHUs HHOOPMAIIMOHHBIX TEXHOJOTHI B paboTe C AMEKTPOHHBIMU TIOKYMEHTAMH.

Ne i/t Haumenosanue tem Bun 3anartus
1 Opranu3anus 1eJIONPOU3BO/ACTBA B HAJTOTOBbIX OPraHax
1.1 lNocynapcTBeHHBIE CTaHIAPTHI JEIOTPOU3BOJICTBA Jlexyus
Ilpakmuka
1.2 [IpaBOBBIE OCHOBBI 3aIIUTHI HHGOPMALIHI Jlexyus
Ilpakmuka
1.3 ApXUBHOE JI€TI0 Jlexyus
Ilpakmuka
14 Konuenmus 351eKTpOHHOTO JOKYMEHTO000pOTa B IEITEIHOCTH Texyus
HAJIOTOBBIX OPTraHOB paxmuxa
15 [IpuMeneHue cucTeMbl MJIEKTPOHHOTO JoKyMeHTooOopoTa "Lotus Notes" B Texyust
paboTe HAIOTOBBIX OPraHOB paxmuxa
1.6 AKXTyaJbHBIE BOIIPOCH OPraHU3aIK PadOThI ¢ OOPAIICHUSIMH TPaXKIaH Jlexyus
Ilpakmuka

O0wem 3aaaTuii o aucrumrae — 7 9acoB (39% o1 Bcero oobemMa nporpaMmsl)
PedeparuBHoe onucanue Tem

1.1  TocynapcTBeHHBbIE CTAHAAPTHI /1€J10NPOU3BOICTBA

OcHoBHbIE HOPMAaTHUBHO-3aKOHOIaTEJILHOE aKThI, perIaMeHTHPYIOIINE BOIIPOCHI
JIeJIONPOU3BOJICTBA U JOKYMEHT0000poTa. ['ocy1apcTBeHHbIE CTaHIApThI JEI0NPOU3BOICTBA
1.2  IlpaBoBble OCHOBBI 3alIMTHI HH(pOPpMALHHT

[IpaBoBoe  perynupoBaHHE BOIPOCOB  OOECHEYEHHUs  JESATENbHOCTH  TOCYAapCTBEHHBIX
IPaXJIAaHCKUX CIYXKAIIMX HAJOrOBBIX OPraHOB. AHAaJIM3 pa3jIMYHBIX CHUTyallMi, BO3HMKAIOUIMX IIPH
peannzanuy QyHKIUN TpakIaHCKUX CITYKal[uX. 3auTa UHQOpMAaIK ¢ y4eTOM HOPM U 3aKOHOB.

1.3  ApxuBHoe 1e/10

[IpuMeHeHre 3aKOHOJATENIbCTBA MO apXMBHOMY JENONpPOM3BOACTBY. [IpaBuia W NPUHIUIIBI
paboThI B apXuBe.

14  KoHuenuus 31eKTPOHHOI0 IOKYMEHT0000pOTA B 1eAITEJILHOCTH HAJIOTOBbIX OPTraHOB

HopmatuBHOE peryiaupoBaHue 3JIEKTPOHHOrO JTOKyMeHTooOopoTa. KoHIenust 31eKTpOHHOTOo
JOKYMEHTOO0OpOTa, OCHOBHbIE HarpaBieHus. [loHsATHUS M mpuHOUNB HocTtpoeHus cucremsl DJ10.
O030p UHCTPYKIMHU O AETOMPOU3BO/ICTBY.

15 TIlpumeHeHHe CcHCTEeMBbI 3JIeKTPOHHOrO JA0KymMeHTooOopora ''Lotus Notes" B paborte
HAJIOTOBBIX OPTraHOB.

Opranu3anus padoTsl ¢ JokymMeHTamu B cucteme D10 B xoe nHpOpMaImOHHO-aHATUTHIECKOM
paloThl MO OOpalleHusIM Tpa)KiaH, B T. Y. OpraHMU3alus JOKYMEHTO000pOTa, MOPSIOK 00pabOTKU U
perucTpanyy INOCTYHNAIOIIMX  JOKYMEHTOB, pa0oTa C  OpPraHM3allMOHHO-PACIOPSIUTEIbHBIMU
JTOKyMeHTaMH. TeHIeHIIMH Pa3BUTHUS CUCTEMBI JIEKTPOHHOTO IOKyMEHTO000pOTa.

1.6  AkKTyajbHbIe BONPOCHI OPraHU3ANUH PA0OTHI ¢ 00palIeHusIMU TPaKIaH

[IpaBoBOe peryiaupoBaHHE MPAaBOOTHOLICHUH, CBS3aHHBIX C PACCMOTPEHHEM OOpalieHuit

rpaxjaaH. AJMHUHUCTPAaTHBHBIE IPOLEAYpPbl IO OOECHEYEHHI0 CBOEBPEMEHHOIO M IOJHOTO
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paccMOTpeHHsl OOpalleHUil Tpak[JaH, MPUHATHIO MO HUM PEUICHWA W HANPaBICHHUIO 3asBUTEIISM
OTBETOB B YCTaHOBJICHHBIN 3aKOHO1aTeIbCTBOM Poccuiickoit denepanuiu Cpok.

IIpakTHyeckue 3a1aHust (MpUMepbI)

1. Ha ocnoge 3nanuii HanmonanpHoro crangapra poccuiickoit peneparuu 'OCT P 7.0.97-2016 u

WNHCTpyKIIMKM TIO  JEIONPOU3BOJICTBY IMOATOTOBBTE IIA0JOH HMCXOMSINEr0 MUChMa B JIPYroi

HaJIOTOBBIN OpraH.

Uto sSBISETCSI MUHUMATBHOW COCTABIISIONIEH 3JIEKTPOHHON TaOIHIIBI?

3. T'nme pacrionoxxena GyHKIUS B JOKYMEHTE, MO3BOJISIFOIIAS COXPAHUTH HHTEPBAJIbHbBIC HACTPOUKH
TEKCTa «I10 YMOITYaHUIO» JUTSl UX JabHEHIIIero NepcoOHAIBHOTO UCTIOIb30BaAHUS?

N

MeToanuyeckue peKOMeH AU

[ToBpiieHne KBAMM(UKANNU TPAKIAHCKUX CIY)KAIIUX OCYHIECTBISIETCS C HCIOIB30BAHUEM C
UCIOJb30BAHUEM  JHUCTAHIMOHHBIX TEXHOJIOTMH W 3JIEKTPOHHOIO  OOyueHHs.  YUUThIBaeTCs
pacnpesielieHue BPEMEHM Ha TEOpPETHMYECKMM MaTepuajl M BBIIOJHEHUE MPAKTUYECKUX 3aJaHull B
COOTBETCTBHUHM C YTBEP>KACHHBIM y4eOHO-TEMaTUYECKUM IIJIAHOM.

Croymarenu caMOCTOSITENIbHO U3y4JaloT MaTepuall 1o Kax10il Teme.

B xozxe camocrosiTenbHONH paboOThl CIyHIaTeNsIM MPEJOCTaBIIAETCS BO3MOKHOCTh IOJIb30BAaHUS
UHTEPHET pecypcaMu yuyeOHOro 3aBEJIEHUS, Ha KOTOPBIX pa3MEILIEHbl 3JIEKTPOHHbIE YYEOHUKH,
BUJICOYPOKH, IPE3EHTALMU, TECTHI U IpyTrrue 00yJarolue MaTepuabl.

[IpenycmoTpeHa BO3MOKHOCTb CBA3AaThCS C IPENOAABATEIEM /TSl IOJTYyYEHUS! KOHCYIbTALIUH.

OCHOBHBIMU BHJJAMH CaMOCTOSITE€IbHON pPabOTHl ciymareassMu Oe3 ydacTusl IperojaBaTesieit
ABJIAETCS (OPMUPOBAHUE U YCBOCHME COJEpXKaHUS Marepuajia Ha 0a3e pEeKOMEHIOBAHHON yueOHOMU
JUTEpaTyphl, BKJIIOYas HMH(OpMAIMOHHBIE 00pa3oBaTeNbHbIE PECypChl (IJIEKTPOHHBIE YUYEOHHKH,
AJIEKTPOHHBIE OMOIMOTEKH H JIp.).

C wnenpro omnpeneneHuss KadecTBAa YCBOEHUS MaTepuana IMPOBOJUTCSA IIPOBEPKA 3HAHMU
ClIylIaTesiae ¢ MCIOoJIb30BaHUEM COBOKYIMHOCTH KOHTPOJIBHBIX 33/JaHUN U BOIPOCOB B BHJIE UTOTOBOIO
KOHTPOJISL.

Kaxnpiii oOyuaromuiicst Ha Bech epuoJi 00y4eHus! JOHKEeH ObITh 00ecneueH MHAMBUyaIbHbIM
HEOrPaHNUYEHHBIM JIOCTYIIOM K 3JIEKTPOHHBIM YU4e€OHBIM MaTepHajaM, COAEpKallluM BCIO HEOOXOIUMYIO
y4eOHYI0 U Y4€OHO-METOANYECKYIO HH(OPMAITUIO 110 U3YIaeMbIM TEMaM.

C wnenpro ompeleneHHs KadecTBa YCBOGHMsI MaTepualla IPOBOJUTCS TPOBEpPKa 3HAHUUN
ClIyIIaTesaei ¢ UCIOJIb30BaHUEM COBOKYITHOCTH KOHTPOJIBHBIX 33J1aHUI U BOIIPOCOB B BHJIE TEKYIIETO U
UTOTOBOT'O KOHTPOJIS.

Texymuit KOHTPOJIb OCYLIECTBIIAETCS B (hOpME MPOMEKYTOUHOTO TECTUPOBAHMUSL.

Cnucok Jimreparypbl

1. ®enepanbhblil 3akoH 0T 27.07.2006 Ne 149-®d3 «O6 unpopmanuu, HHPOPMAITMOHHBIX
TEXHOJIOTUSX U O 3aIIUTE UH(OPMAIH»

2. ®enepanpublit 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsimke paccMOTpeHHUs oOparieHui
rpaxkJiaH pOCCUICKON (eneparum

3. ®enepanbhblil 3akoH 0T 09.02.2009 Ne 8-®3 «O06 obecrieueHnH A0CTyMa K HHGOpMaLIUU
0 JIEATEIILHOCTH F'OCY/IApCTBEHHBIX OPIaHOB M OPTaHOB MECTHOT'O CAMOYIIPABICHUS»

4. IMpukaz @D®HC Poccun ot 18.11.2009 Ne MM-7-4/558@ «PernmameHT BeaeHuUs
JIeTIOTIPOU3BOICTBA MOIb30BATENISIMU CUCTEMBI SJIEKTPOHHOT'O JIOKYyMEHTOO00pOTa»

5. [Tpukaz ®HC Poccuu ot 21.07.2011 Ne MMB-7-10/459@ «O0 yTBepKIeHUHU MOPSIKA
oOMeHa JOKYMEHTaMH, COJICpKAIUMH KOH(UACHIIUATBEHYIO HHPOPMALIAIO»

6. [Ipukaz Muntpyna Poccum ot 15.06.2020 N 333 «OO0  yTBepKICHHH
npodeccuoHanbHOro crangapra "CHenmuamuct 10 OpraHu3allMOHHOMY U JIOKyMEHTAllHOHHOMY
00€ECIeYeHNIO yIIpaBIIEHUs] OpraHu3anuen»
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7. [Mpukaz ®HC Poccum ot 21.04.2021 Ne EJI-7-24/391@ «O paboTe ¢ HECEKpeTHOM
uHpopmanuer,  JOCTYm K  KOTOPOM  OrpaHMdeH  (enepajbHbIM  3aKOHOJATEIbCTBOM)»
a TaKKe CITy>KeOHOH uHdopmanuei, OTpaHUYCHUE Ha pacrpocTpaHeHue
KOTOPOM JUKTYETCs CIyKEeOHOM He00X0AUMOCTBION»

8. ITpuka3z ®HC Poccum ot 29.12.2022 N EJI-7-10/1289@ «O06 yrBepxkaenun Tumosoit
MHCTPYKLIMU IO JEJONpPOU3BOACTBY B ynpaBieHuu PenepaabHON HAJIOroBOM CIyXKObl MO CyOBEKTY
Poccuiickoit @enepanuu 1 B MEXXpErHOHANBHON nHCTIeKIMK DenepanbHOi HATOTOBOW CITY>KOBI)

9. [Ipukaz Muntpyna Poccum ot 27.04.2023 N 421m  «O06  yTBEepXKICHUU
npodeccruoHanbHOro cranaapTa "Crenuanyict Mo YIpaBIeHHIO JOKYMEHTaMU OpPTraHU3aI»

10. Cucrema smekTpoHHOTo  gokymeHTooOopora HWM®DHC  Poccum  (COJ-MDPHC).
PyxoBonctBo nosns3osatena. I'YII THUBI] MHC Poccun

11. HanmonanwsHneiil cranaapt poccuiickont peaepanuu. 'OCT P 7.0.97-2016

PABOYAA ITPOI'PAMMA JUCHUIIVINHBI

Hcnonb3oBanue coBpeMeHHBIX HH(OPMALMOHHBIX TEXHOJIOTHIA B 1€J10POU3BOACTBE

(HaMeHOBaHHe y4eOHOH AUCIUILIIHEY/pa3zerna)

BBenenune

HeoOxonuMbpIM yc0BHEM KayeCTBEHHOI'O BBINOJHEHUS CBOMX JOJIKHOCTHBIX O0si3aHHOCTEN
COTPYJHUKAaMHU HAJIOTOBBIX OPraHOB SBJISIETCS HAJIWYHME y FOCYAAPCTBEHHBIX IPAKJAHCKUX CIIY)KAIUX
®OHC Poccun chopMHpOBaHHBIX MPOPECCHOHATBHBIX KOMITETEHITMH, BKJIFOYAIONINX 3HAHHS, YMCHUS,
HaBBIKM B 4aCTH pabOThI C UCIOIb30BAHUEM COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTUH.

Jucnnnimmua  «Mcnosib30BaHue  COBPEMEHHBIX HH(OPMALMOHHBIX TEXHOJIOTHH B
AeJIONPOU3BOACTBE» 3aHMMAET BaXHOE MECTO B TIpollecce IMOJNydeHHs MNpodecCHOHATBHBIX
KOMIIETEHIIUH.

Hcnonb30BaHuE COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTUI SBJISETCS HEOOXOIUMBIM
YCIIOBUEM BBINOJHEHUS (DYHKIMOHAIBHBIX OOS3aHHOCTEH, BO3JIAaraéMbIX Ha COTPYAHMKOB HaJOTOBBIX
opraHoB. Ilporpammubiii npoaykt «MoiOduc»  sBiuseTcss anbTEPHATUBOM  HHOCTPAHHOMY
MIPOrpaMMHOMY 00€CIIEYeHHIO U CIIOCOOEH pelaTh BCe 3a7a4u, KOTOPbIE JOJIKHBI PEIIaThCsl O(PUCHBIMU
puioKeHussMHU. Ha naHHBIA MOMEHT B IIpoLieCcCe MOATOTOBKU JOKYMEHTOB PACCMATPUBAIOTCS TaKKe U
nponyktel MS Office, HanprmMep, MOATOTOBKA TOKYMEHTOB € MMOMOIIBI0 penaktopa MS Word.

HEJ'II/I, 3aJa4Y4 1 M€ECTO y‘lCﬁHOﬁ AUCHUIIJIMHBI B IPOLI€CCE€ MOBLINICHUSA KBa.]'II/I(l)I/IKa].[I/II/I.

L]envio u3yueHus: TucHUIUIMHBL «/cronb3oBaHle COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOJIOTHMA
B JICJIONIPOU3BOJICTBE» SBIIETCS (OPMHUPOBAHME HOBBIX U pa3BUTHE paHee MPHOOPETEHHBIX
npodeccnoHaNbHbIX KOMIETEHIIMH rOCyAapCTBEHHBIX I'Pa)XIaHCKUX CIYXKallliX HAJIOTOBBIX OPraHOB B
YacTH  MCIIOJIb30BAaHUSI  COBPEMEHHBIX  HMH(OPMAIIMOHHBIX  TEXHOJIOTMH  TpU  BBITOJHEHHUU
npodeccnoHanbHbIX 3a1au.

B pamMkax 3asBI€HHON AUCHUIUIMHBI JOJDKHBI OBITh PELICHBI CIEAYIOIINE 3a0ayu:

— m3yuuth ¢yHkuoHan 1O «MS Office» ans pemenus 3agad o6paboTKu HMHQOpPMAIUK U
MOATOTOBKH JJOKYMEHTOB;

— U3y4uTh BO3MOHOCTH pabotsl B IIIl «MoitOduc» npu HOArOTOBKE OpraHU3aMOHHO-
pacnopsAUTENbHBIX JOKYMEHTOB COTJIACHO MHCTPYKIUH 1O JAEJIONPON3BOACTBY.

IlnanupyemMblie pe3yabTaTbl 00y4eHUs

B pesynpraTe OCBOCHMS NaHHOM AMCLMIUIMHBI TOCYIAPCTBEHHBIM IPAXKIAHCKHUM CIy)Kallui
JOJDKEH:

3HAMb.

— ocHoBHI paboTsl ¢ [TO «MS Officey;
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— ocHoBHOH ¢yHkunonan [10 «MoitOduc Tekcry;

ymemy:

— WCIIOJIB30BATh MPOrPAMMHBIC ITPOIYKTHI;

paboTaTh B TEKCTOBBIX pelAKTOpax /i 0hOPMIICHHUS JIOKYMECHTOB;

CO3/1aBaTh CITUCKH JFOOOT0 YPOBHS;

pabotaTh ¢ TabiunaMu, GopMUPOBATH U 00PaOATHIBATH OTUETHI;

611a0emsv Ha8bIKAMU.

— CO3/1aHus IOKyMEHTOB C MCITOJIb30BAaHHEM Pa3IIMYHBIX MPOTPAMMHBIX 00ECTICUCHHIA.

Ne i/t HaumenoBanue tem Bun 3anartus
Hcnonbs30BaHne OTEYECTBEHHBIX MMPUKIIAIHBIX OUCHBIX TPUIOKEHUN B
2.1 JIEIIOTIPOU3BOJICTBE IIpakmuxa
Hcnoabp3oBanue O0(HUCHBIX MPUII0KEHU N npu IMOJATOTOBKE
2.2 pacIopsIUTENIbHBIX JOKYMEHTOB IIpakmuxa

O6bem 3anstuii o qucrummHe — 2 yaca (11% ot Bcero o0bema mporpaMmal).
PedeparuBHoe onucanue Tem

2.1. Hcnoub30oBaHMe OTE€YeCTBEHHBIX MNPHUKJIAAHBIX OQUCHBIX MNPUWJIOKEHHH B
AeJIONPOU3BOACTBE

OcHoBuble mnporpamMuble npoaykTel [T «MoitOducy. Pa3BuTue HaBBHIKOB pabOTHI C
nporpaMMHbIM  oOecriedyenneM  «MoitOguc  Tekct» u  «MoitOduc Tabmuma». Co3manue
pacropsIuTeIbHbIX JOKyMeHTOB. PaboTa ¢ Tabiauuamu.

2.2. Hcnoab3oBanue OQUCHBIX TMNPHJIOKEHHH TPH TOATOTOBKE PACHOPATUTENBHBIX
AOKYMEHTOB

TexHonorun o00pabOTKM TEKCTOBOM HMHPOpPMAIMM C MOMOUIbI0 TEKCTOBOIO peaakTopa:
¢dopmaTupoBaHUE TEKCTa, MapaMeTpbl mpudra, ab3aua, cTpaHMIbI, BEIpAaBHUBAaHHE TEKCTa B ad3alle,
pabota co chOHMCKamMH TEKCTa, HCIOJIb30BaHUE KOJOHTUTYJOB JUIsl HaBUTallMd B JIOKYMEHTE,
aBTOMATHUYECKasi HyMeEpalus CTpaHUL]; aBTOMATHYECKas pacCTaHOBKA IIEPEHOCOB, IPOBEpPKa
op¢orpaduu. [IpakTnyeckue npuMepsl HOATOTOBKU JOKYMEHTOB, IPUMEHSIEMbIX B HAJIOTOBBIX OpraHax.

[IpakTuyeckue 3agaHus

1. Kax nHas3piBaeTcs OKHO B TeKCTOBOM penakrope «MoilOduc Tekct», npenHa3Hau€HHOE
JUIs1 OBICTPOTO TIOUCKA M BBITIOJIHEHUS! KOMaHa?
2. KakuMm 00pa3oM BBI3BIBACTCS OKHO OBICTPBIX JEHCTBUH B TEKCTOBOM pEIaKTOpe
«MoiiO¢uc Texer»?
3. MOXHO 1M HW3MEHUTh DPEKUM OTOOpaKCHUs MaHETH HHCTPYMEHTOB B TEKCTOBOM
penakrope «MoitOduc TexcT»?
4. Hcnonp3ys coueranue knaBuin «MoitOduc Tabmuma» (ropsuue KIaBUIIHN), OMHUIIATE
MOCJIeI0BAaTEIbHOE BBITIOJIHEHUE CIEAYIOIUX MPOLEeayp C TAOINYHOM 001aCThIO:
—  BbleJIeHUE TaOIHIIbI;
— KOIMPOBAHWE TAOJIHIIBI;
—  BCTaBKa JaHHBIX TaOJMIIBI.
5. IlpousBenurte mepeBo] TeKcToBOro AokymeHnTa «MoitOduc Texct» B popmar AaHHBIX C
pacmpenueM .pdf 1 Kcrob30BaHNEM KOMaH/I, PacloyIOKEHHBIX B OKHE OBICTPBIX 1E€HCTBHH.

MeTtoanyeckue peKOMeHIauU

IloBermieHNE KBaJ'II/I(i)I/IKaHI/II/I IrpaXXIaHCKHUX CIyXaluX OCYHIECTBIACTCA C HCIIOJIB30BAHHEM C
HUCIIOJB30BaAHUEM  JHCTAHIIMOHHBIX TEXHOJIOTUI u QJICKTPOHHOI'O OGy‘IGHI/ISI. YuuteIBaeTcs
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pacnpeielieHue BPEMEHM Ha TEOPETHMUECKUH MaTepuai M BBIIOJHEHUE IPAKTUYECKUX 3aJaHUil B
COOTBETCTBHUHM C YTBEPKICHHBIM y4€OHO-TEMaTUYECKUM IIJIAHOM.

Caymarenn caMOCTOSTENIbHO U3Yy4aloT MaTepUal Mo KaKaod TeMe.

B xozne camocrosTenbHON pabOThl CIyHIaTeNsIM HMPEJOCTaBIAETCS BO3MOKHOCTD IOJIb30BAaHUS
MHTEPHET pecypcaMu y4eOHOTO 3aBEACHHs, Ha KOTOPBIX pa3MEIIeHbl 3JIEKTPOHHBIC YUYEOHUKH,
BUJIEOYPOKH, IIPE3EHTALMU, TECTHI U IpyTrue 00yJarolue MaTepuaisbl.

[IpenycmoTpeHa BO3MOKHOCTB CBA3AaThCsl C IPETIOAABATEIEM /TS IIOTYyUEHHUS! KOHCYJIbTALNH.

OCHOBHBIMU BHJAMH CaMOCTOSTENbHON PabOThl ciymiarensMu Oe3 ydacTHs MpernojaBarernei
ABJsIETCSl (POPMUPOBAHUE M YCBOEHHME COJCp)KaHUs Marepuaina Ha 0a3e pEeKOMEHJOBAaHHOI y4eOHOM
JUTEpaTyphl, BKIOYas HH(OpMAIMOHHBIE 00pa3oBaTENbHbIE PECYpPChbl (IEKTPOHHBIE YYEOHHKH,
AJIEKTPOHHBIE OUOIMOTEKHU U 1Ip.).

C nenplo ompeneneHus KadyecTBa YCBOEHHUS MaTepuaia IPOBOAUTCS IpOBEpPKa 3HAHUH
CJIyIlIaTeIe ¢ MCI0JIb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 33JaHUN U BOIPOCOB B BHJIE€ UTOTOBOIO
KOHTPOJIS.

Kaxnp1it o0yvaromuiicss Ha Bech eproj 00ydeHHs TOJDKEH ObITh 0OecrieueH WHANBUIYAIbHBIM
HEOI'PaHUYEHHBIM JJOCTYIIOM K 3JIEKTPOHHBIM YU4EOHBIM MaTepHajaM, COAEp KallluM BCIO HEOOXOAUMYIO
y4eOHYIO ¥ Y4eOHO-METOINIECKYI0 HH(POPMAIUIO 110 H3yYaeMbIM TEMaM.

C uenblo omnpeAeneHHs KayecTBa YCBOGHMsI MaTepuana HpPOBOJUTCA IpOBEpKa 3HAHUM
ClIylIaTesaei ¢ UCIOIb30BaHUEM COBOKYITHOCTH KOHTPOJIBHBIX 3a/laHUi U BOIIPOCOB B BUJE TEKYILIETO U
UTOIOBOTO KOHTPOJIS.

Texymmmii KOHTPOJIb OCYHIECTBISIETCS B OPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnmcok Jureparypbl

1. I'punesa E.I'. [Iporpammuoe obGecnieuenne «MoitOduc Crannaptabiity. «MoitOduc Tekct»:

yuebHo-MeToanueckoe nocodbue/ - H. HoBropoa: ITpuBomKCKUil MHCTUTYT MOBBIIEHUS KBATU(UKAIIIH
®HC Poccun, 2020. - 85 c.

2. DJeKTpOHHBIE MaTepuanbl, MOArOTOBJeHHble i «Kypca MOJNOZOro  COTPYIHMKA»
(27eKTpOHHBIE YUEOHUKHU, TPEHAKEPhI, BUIEOYPOKH).

OPTAHU3AIIMOHHO-IIEJATOI'MYECKHUE YCJIOBUA

[ToBbimeHne KBalu(UKAIMKM TPaXAAHCKUX CIIYKAIUX OCYIIECTBISETCS B 3a04HOU (opMme C
UCIOJIb30BAHUEM JTUCTAHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI U 3JIEKTPOHHOI'O 00yYEeHHs B TOJTHOM
o0beME C OTPHIBOM OT HCIIOJHEHUS CIYXEOHbIX O00sS3aHHOCTEM MO 3aMeniaeMod JOHKHOCTH
TOCYJapCTBEHHON TpakgaHCKOM ciyxObl. B comepxkaHum o0OydeHUs TPUOPUTET OTHAeTCA
MPaKTUYECKON HAIMPaBJIEHHOCTH 00YYEHHsI C COOI0ACHUEM KOMILJIEKCHOTO cOaJaHCUPOBaHUS TEOPUHU U
IIPAKTUKA  TPUMEHEHUS  HOPMAaTHUBHO-TIPABOBBIX  aKTOB, PETJIAMEHTHPYIOIIUX  JAESITEIbHOCTH
rOCy/IapCTBEHHBIX IPAKJAHCKUX CIYXKAIIKUX M0 BEIOpAaHHOMY HAIllpaBJICHUIO O0YUYEeHHUS.

[Tpu peanuzanuu yuyeOHOro mporecca 00s3aTeIbHO YUUTBHIBAETCS paclipe/leieHue BPeMEHU Ha
TEOPETUYECKUI U MPaKTUUYECKHI MaTepuanl B COOTBETCTBUU C YTBEPXKJIEHHBIM y4eOHO-TEMaTHYECKUM
wiaHoM. [IpakThueckue 3aHATHS NPEANONaraloT pa3zdop CHOPHBIX W MPOOJEMHBIX CHUTyaluil u3
MIPaKTUYECKON pabOThI, CAMOCTOSATEIHHOE PELICHIE MPAKTUYECKUH 3aJaHUI CITyIIaTeIsIMU.

Kaxnpiii oOywaromuiics Ha Bech mepuoa oO0ydeHHs oOOecledeH HMHIUBUAYaJbHBIM
HEOTpaHUUYEHHBIM JIOCTYIIOM K AJIEKTPOHHBIM y4eOHBIM MaTepuasiaM, CO/epKalliM BCIO HEOOXOIUMYIO
y4eOHyI0 M y4eOHO-METOJUYECKYI0 HH()OPMALHUIO MO H3y4aeMbIM MOAYISAM. VMeeT BO3MO>KHOCTb
3aJlaTh BONPOC M TOJIYYUTh Ha HETO0 OTBET B JIMYHOM KaOMHETE Yepe3 CHCTEMY COOOLIEHUH C
MIperoiaBaTesieM Wik KypaTopoM O0yUYeHHS.

Bo3MoxkHOCTh 3a7aBaTh HMHTEpECYIOIIME BOIPOCHI MO IporpaMMe oOydeHus Ha Qopyme u
MoJTy4yaTh KOHCYJIBTAllMM B peXHMe on-line y mpemopaBareneil Kypca COXpaHSeTCs BO BECh MEPHOJ
oOy4eHMUS.

OOydeHue conpoBOXKIaeTCs yUEOHBIMA U METOIMYECKUMU BHI€OMaTEpUaIaMu.

B mporecce mpakTudeckoro o0ydeHus: 0co00e BHUMaHUE CIEAYeT yIelsITh (HOPMHUPOBAHUIO U
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Pa3BUTHIO y CIIyLIATENICH MIPAKTUYECKUX YMEHUM, HABBIKOB U KOMIIETCHIUH.

VYyeOnass 0Oaza AkaJgeMHH OCHAIIEHa COBPEMEHHBIMU TEXHUYECKUMHU CPEACTBAMHU  JUIS
obecrieyenusi y4deOHOro mporecca. VCHoip3yloTcss MHTEPAKTHBHBIE YYEOHUKH, COAEpIKaIine
TEOpEeTUYEeCKHe MaTepuanbl W MPaKTUYECKHe 3aJaHus, NpU OSTOM: a) MPOUCXOJUT MIHOBEHHOE
HauucleHue OaJlJIoB 3a OTBETHI, B pPE3yJbTaTe Yero CIymaTelb cpa3dy HEMOCPEIACTBEHHO B XOje
U3Y4YECHUS] TEOPETHYECKOro MarepHalia BUIUT CBOM YCIEXW Ha «UIKaje Iporpecca» WiIW 0) Mpu
HENPABWJIBHOM PELICHUM 33Jay CIIyIIATeIb OTCHUIAETCS K IOBTOPEHUIO TEOPETUYECKOI0 MaTepuala,
U3JI0’KEHHOT0 paHee B yueOHuKe. JlaHHas cucTemMa caMONpOBEPKH B yUYEOHHMKE MO3BOJISIET CIIYILIATENSIM
B y1I00HOH (hopMe OLIEHUTh YPOBEHHb CBOMX 3HAHHM M IMOATOTOBUTHLCS K UTOTOBOMY T€CTHPOBAHUIO.

Peanuzanus IIPOrpamMMmBbl obecrnieunBaeTcs KaK LITaTHBIMHU MPEnoIaBaTeNIsIMU
CHCIMAM3UPOBAHHBIX Kadenap AKaJAeMHUH, TaK WM PYKOBOJSMIIMMH ¥ HAYYHO-TIEAATOTHUICCKUMU
pabOTHUKAMH OpraHu3alui u BEAYIINUX BVY3os, MPUBJICKAEMbIMHU
K peaju3aliy MporpaMMbl Ha YCIOBHUAX IPAXKIAHCKO-TIPABOBOTO J10I0BOpa (KOHTPAKTA).

®OPMbI ATTECTALIUA

Onenka Ka4yecTBa OCBOCHUS IIPOTrpaMMBbI BKJIFOYAET TEKYILUN
W/WIM TIPOMEXKYTOUYHBIN KOHTPOJIb, @ TAKXKE UTOTOBYIO aTTECTALUIO O0yYarOIIUXCS.

Tekymmii KOHTPOJIb W/WIM TPOMEXKYTOYHAs aTTECTAl[sl IPOBOMUTCS B COOTBETCTBUH C
[lonoxeHneM, yTBEpKIEHHBIM PEKTOPOM AKaJEMHHU.

Wrorosast arrecramusi mpoBoautcs B (Gopme TectupoBanusi. [lopspok mpoBeAeHUsT WTOTOBOM
arrecTauuu omnpeneseH [lonoxxenuem 06 HTOroBOH arTecTalluy, yTBEPKIACHHBIM PEKTOPOM AKaJeMUH.

OHEHOYHBIE MATEPHUAJIBI

Hepeqeﬂb BOIIPOCOB, BBIHOCUMBbIX HA 3K3aMEH

1. Ha yem ocHOBaH NPUHIMII 3JIEKTPOHHOI'O TOKyMEeHTOo000poTa?
2. Uro siBIsieTCS «eIMHUIICH HHPOPMAILIMN) B CHCTEME IEKTPOHHOTO JOKyMeHTooOopoTa (CD/I)?
3. Kakas cucrema «C3J1-Pernon» HanpasieHa Ha o0ecriedeHre BO3MOXKHOCTH (POPMUPOBAHUS

MPEAVIONKEHUN OT pAOOTHUKOB HAJIOTOBBIX OPTAaHOB TIO MOBHIIIICHUIO Ka4eCTBAa 110 BCEM HAINpPaBJICHUSIM
neareapbnoctd PHC Poccun?

4, Uro sBisieTcst 6a30BBIMH CBOMCTBAMU 0€30MTaCHOCTH HHGOPMAITHH?

S. Kakoit HopMaTHBHBII TOKYMEHT IIPEJOCTABIISAET epeueHb CBEIEHUI KOH(PUAEHIMATBHOTO
xapakrepa PD?

6. ITo xakuM ypoBHsM pazzieneHsl Bonpockl B uHTepHET-cepBuce ®HC Poccun «Hacro

3aaaBacMBbIC BOHpOCBI»?

IIpuMepsI TECTOBBLIX BONIPOCOB

1. Yro sBasercs «eaunuueil nunpopmarm» B CIJ1?

a. JlokymeHT
b. ®aiin
c. Ilpukas
d. TIucemo
2. Kto BmpaBe dopmupoBath mpeniokeHus B 0aze maHHBIX «HUIIMATHBB PaOOTHUKOB
O®OHC Poccun»?

a. Cotpynuuku LlenTpansHoro annapata ®PHC Poccun
b. JIro0oit coTpyqHHK HAJIOTOBOTO OpraHa
Cc. Corpynuuxu Ynpasieanit @HC Poccun o cyosektam Poccuiickoit deneparun
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d. CoTpynHUKHM MEXpPETHMOHAIBHBIX HHCICKUMI 10 OKpyram Poccuiickoii

®denepanuu, neHTpaibHoro anmnapara ®HC Poccun
3. TIT «MOUODHUCy. 3anmyck pyKOBOJCTBA MOJIB30BATEIS IO IPOrpaMMe BO3MOXKEH KJIaBUIIICH

a. F5
b. F1
c. F10
d F4

4. TII «MOMO®UC» Bepcus 2.7. BriGepute neiictaue mms nepesosa ¢aiina B popmar PDF.
a. Komananoe menio ®aiin- komanaa IKCIoOpT
b. Komanmnoe mento daiin- komanna CoxpaHHUTh KakK
¢c. Komanmnoe mento Daiin- komanga CoXpaHUTh
d. Komangnoe menro IIpaBka- koMaHma DKCIOPT

.HI/II_IaM, yceurHo OCBOUMBIINM JOINOJIHUTCIIBHYIO HpO(I)eCCI/IOHaJ'IBHy}O nporpamMmy IMOBBIIICHUA
KBaJII/I(i)I/IKaIII/II/I U IIpomcaAmlrM HTOTOBYIO aTTECTAllUIO, BBIAACTCA YIAOCTOBCPCHHUE O IIOBLIIICHUU
KBaJ'IPI(bHKaHHH YCTAHOBJICHHOI'O o6pa3ua B 3JICKTPOHHOM BH/JIC.
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